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We are very excited to present you
with the latest enhancements to the
SENIOR ALUMNI/DEVELOPMENT
SYSTEM.

Relations Tab

Please refer to page 3 of this bulletin
for more about the Import List.

Import Defaults

The Relations tab in Constituent
Maintenance has been enhanced to
show more information about each
of the constituent’s relations.

For more information, turn to page
12 of this release bulletin.

Gift/Pledge Import

When you are preparing to import a
batch of gifts or pledges, you can
establish default values for fields.
You will also select the import file
and map in the Gift Import dialog.

Please refer to page 4 for details.

User-Defined Import

The February 2006 release (90_0) of
ALUMNI/DEVELOPMENT includes the
new Import functions, which allow
you to import gifts and pledges with
user-defined import formats.

This feature has robust import
capabilities for TXT, CSV, and other
fixed length files, as well as the
ability to import transactions from
spreadsheets and XML files.

Import List

Gift and pledge imports are done as
a “batch.” This allows you to import
related files. You can also begin to
import files and then save your work
to return to at your convenience.

The Gift and Pledge Import Lists
allows you to create a new batch or
add to an existing batch of imported
gifts or pledges. You can also edit
information to ensure the quality of
the data in the import before
creating the Gift/Pledge Posting
batch.

This new import feature does not
require a fixed file layout. Instead, it
allows you to map the fields in the
file you are importing to the fields
supported by this feature.

You can have unlimited import maps,
in case you have multiple formats of
import files.

For a list of the fields to which you
can map imported information,
please refer to page 11 of this
release bulletin.

Import Mapping

The Gift Import feature will support
three formats. You can choose
Delimited, Excel, or XML.

To learn about importing delimited
files, please refer to page 6.

To learn about importing from Excel,
please refer to page 7.

To learn how to import from XML,
please refer to page 8.
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Import Walk-Through

Action

Comments

1. Open the Giving menu.
Select Imports » Gifts (or Pledges).

Click the New button in the Gift (or Pledge)
Import list.

4. In the dialog, enter or select the default value for
the gift fund in the Fund field.

5. Make sure the Fiscal Year and Appeal Year
fields are correct.

Enter any other default values that you want.

Use the Search button to the right of the File
field to select the import file.

8. You can use the drop-down list to select the
Import Map.

9. Click the OK button to import the gifts.

10. When the import process is complete, an
Update Confirmation Message will inform you,
“Import Data was successfully loaded.” Click the
OK button.

11. If you can correct the errors at this time,
highlight the row and then click the Edit button.

12. Once you have made all of the corrections, click
the Post as Gift Batch button.

13. Select the report to print and then click the OK
button.

14. Click the OK button in the Gift Import Created
Successfully message.

15. You can now edit the Gift/Pledge Posting batch
as you would any other.

The Gift (or Pledge) Import list will open (page 3).
The Gift Import defaults dialog opens (page 4).

3|

If you need to create a new import map, click the
Search button to access the Import Map List.

As the information is processed, you will see a
dialog that notifies you of the progress.

You will be returned to the Gift (or Pledge) Import
list, which will populate with the imported gift
information. If there were any errors, the gift
record appears in red and the error codes are
listed in the Errors column.

When you use the Edit button, the Gift (or
Pledge) Import Edit dialog box opens, allowing
you to make corrections (page 9). You must
correct the errors to post the transactions that are
in red.

Turn to page 10 to see the Print Options dialog.

Please refer to the Senior Alumni/Development
System Reference Guide: Volume 2 for details.
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Gift and Pledge Import Features

The imports for gifts and pledges allow you to
import from TXT, CSV, and other fixed length
files, as well as spreadsheets and XML files. You
define an import map once for the file format,
which you can then use each time you import a
file in that format.

In order to import a file of transactions, you use
the import map so that the system knows what
values are associated with ALUMNI/DEVELOPMENT
fields. You can create an unlimited number of
import maps, in case you have multiple formats
of import files.

Importing Gifts

To begin importing gift transactions, you would
open the Giving menu and then select Imports
> Gifts. The Gift Import list opens. Please refer
to the illustration below for a description of this
screen.

If an error occurs during the import, the detail
line for the gift will appear in red and the code
for the error will be shown in the Errors column.
Please refer to the next page for an explanation
of the error codes.

B Gift Import [_ O] x|
File Edit Tools Help
Errors 1.0 Iame Gift Date Gift Amaunit Funcl ﬂ
0000002 Colonel John O'Heil 11-02-2005 120 FUND 1
0000003 Major Samantha O'Neil 11-06-2005 221 {FUND 7
0000004 Mrs. Ellen M. Baker 10-06-2005 27T IFUND 7
0000005 Mr. John M. Baker 10-06-2005 453141
0000006 Ms. Gina Cabaot 10-06-2005 B0 {FUND &
0000007 Alpha-Graphics 10-06-2005 454 [FUND BE Click the New button
0000008 Mirs. Meighan Tallot 11-06-2005 25 FUND 24 to select an import file
0000003 Mr. Jacok Talbat, 70 11-12-1993 1000 i A1 to process and an
0000o1 o Mrz. Frances Cook 11-08-200:3 230 (FUND & associated map
0000011 Mr. Samusl Cook, ‘02 12-08-2005 1000 {FUND 2
000001 2 Dr. Brian 5. Blair, MD 09-27-2005 250} FUND BE
000001 6 M. George ©. Jung, Il 11-28-2001 544 iFUND 7
0000019 Mr. Heriry L. Chambers, Jr. 09-27-2005 250} FUND BE To _make changes to
0000020 Joan 5. Blankenship 11-06-2005 178 FUND 1 an imported record,
0000021 Janet R. Reese, '83 03-30-2001 350 FUN[yé highlight the row and
0000022 Dr. Jonathen D Reese, ‘&5 11 06 2008 367 iFLD 7 then click this button
0000025 hirs. Ethel Gitt 09-27-2004 200 i p0ND BE =
K| _>|_I To remove a single entry
= This Import Entries for this Imps from the batch h|gh||ght
/Eost as Gift Batch | Qelete\l §av;| I:egend~|\ ’7 Mew | Edit | De_letel the row and then click
L/ \ this Delete button
Click this button to To delete the entire You can save the import Click this button to view the
create a Gift/Pledge | batch, click this button batch and finish it at your Import Legend dialog, which
Posting batch from convenience if you click describes the error codes
the imported gifts the Save button
Alumni/Development Page 3 Release 90 _0
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Import Defaults

When you click the New button in the Gift
Import list, the Gift Import dialog will open.
This screen allows you to set defaults for fields
that might not have been completed in the
original file, as well as to select the file and

import map that you want to use.

Once you have entered all of the necessary
information and are ready to process the gift
import file, click the OK button. After the import

This will display Gift in
the Gift Import feature

Select a default primary gift
fund for imported gifts if a
record has no value.

(This field is required.)

Enter the default fiscal year and |

month for the imported gifts.
(required fields)

When you import gifts related to
an appeal, use these fields to
select the default values

Use the Search button to the N

right of this field to select the
file that you want to import

Select the Import Map that you
need to use for the import file

To begin the gift import
process, click the OK button

Error Codes

Any errors that apply to a gift will be shown in
the Errors column. For a brief explanation of the Exror
error codes, you can click the Legend button in
the Gift Import list. These codes are also

listed.

is complete, an Update Confirmation Message will
inform you, “Import Data was successfully

loaded.” Click the OK button to return to the Gift
Import list, where the imported transactions are

The Pledge Import dialog is very similar: the

down list.

E=] Gift Import
Fil=

& B3

Defaults

Type IGiFt ¥ I
Fund IM @l

Anrwal Parent Drive

L —Fizcal Year

I 2006 Fis

Appeal Year

Receipt T _l,lpe/[
Letter 1 I

Letter 2/r

W Include in giving levels

¥ Include in Consecutive s Given

™ File |2: Yeample import fileshgiftimport. st

Import Map IText Impart - [Delimited)

To close the dialog and return to the ’J

Gift Import list, click the Cancel button

B2 Legend (Gift Import)

only differences are that it does not include the
Type field at the top or the Receipt Type drop-

Select a default Receipt
Acknowledgement for
gifts that have no value

Select a default Thank
You Letter 1 for gifts that
have no value

Select a default Thank
You Letter 2 for gifts that
have no value

Indicate whether or not
the imported gifts should
be included in constituent
giving levels

Indicate whether or not
the imported gifts should
be included in constituent
consecutive years given

[_ [0 %]

S Ireealid Solicitor 1.0,

C Missing or Invalid Constituent [.D.

F1-F5 lrnvalid Funds - Fund 1 to 5

Y Irwealid Fizcal Year

described in a table on the next page.

[ Missing ar [nvalid Gift D ate

M Irwealid Fiscal Manth

Missing or Invalid Amaunt or Tatal B Invalid Appeal for Constituent
You must correct a gift's errors before you can AER N ] (o A A0
import the information.
N
Alumni/Development Page 4 Release 90 _0
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Code Description

C Constituent ID in the import file did not
match any constituent records in the
database.

S When an import map included the Solicitor
ID field, this indicates that the record did not
use a valid ID for the solicitor.

D The Gift Date was invalid or undefined.

$ The Gift Amount was not included in the
record, or you chose to import the Fund
Amounts and these do not equal the total
amount of the gift.

F1—-F5 The values for Funds 1 through 5 in the
imported record do not match fund numbers
in your database.

Y The imported Fiscal Year does not match a
year in your database.

M The imported Fiscal Month does not match
a month in your database.

A The constituent is not assigned to the
Appeal indicated in the record.

Import Map List {Gift Import) - giftimport_t=t: Delimited

Import Mapping

In order to import a file of gift transactions, you
need to use an import map so that the system
knows what values are associated with which
ALUMNI/DEVELOPMENT fields. When you are in the
Gift Import dialog (page 4), you can select the
import map that you want to use with the file
that you have selected for the import.

Click the Search button adjacent to the Import
Map field to open the Import Map List dialog.
You can choose from three formats: delimited
text, Excel, and XML. When you click the Search
button to choose the import map, the Import
Map List displays the available maps based on
the file type that has been selected in the File
field. For example, the illustration below shows a
sample list of text import maps.

a new import map. The Import

I/ Click the New button to create
Map dialog box will open.

— Import M apping
Mame Description New |
Auctionz Auction-Felated Gift Import b ap W
Test Impaort Tab-delimited T ext File Import bap Edit |

| To make changes to an existing
import map, highlight the row

Qelete:l and then click the Edit button.

Loty | Import maps are in control of your school

and may be deleted at any time. If you
delete a map, it will be deleted from the
entire system, therefore you should make
sure none of your colleagues uses a map

before deleting it.

You can use the Copy button to copy an

Highlight the map that you
want to use and then click
the OK button to select it.
You will return to the Gift
Import dialog so that you
can use the import map.

Click the Cancel button
to return the Gift Import
dialog without selecting

an import map.

existing map in order to use it as the basis
for a new one that will be very similar.

Alumni/Development
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Delimited Files

In the February release of ALUMNI/DEVELOPMENT,
you will be able to import delimited (CSV, DAT,
PRN, TXT, etc.) files using the Gift or Pledge
Import. Please refer to the list to learn about the
requirements for delimited files.

When you create the import map for the
delimited file, you will be using the dialog box
shown in the following illustration. Please note
that the Gift (or Pledge) Date, Constituent ID,
and Amount fields are required; you cannot save
the import map without a value in the Import
Field/Data for these fields.

Text File Format Specifications

The first line of the file can be a header row

All lines of the file must contain the same number of
fields

This is the number of rows, starting at
the beginning of the import file, that
should not be imported (e.g., to skip a
header row, you would enter 1).

The delimiters used in the file must be consistent
and not contradictory. For example, if a file is
comma delimited and a field contains a comma
(e.g., Andrew Smith, MD), the system will see
the comma in the field as a break between fields.
In this case you would either need your file to
use quotes around all items, which might help, or
another delimiter.

Make sure that fields are formatted correctly. For
example, dollar signs and commas in amounts
are not supported.

There must be delimiters for all fields, whether or
not the field contains a value.

If you are having trouble editing the contents of
the delimited file, you should be able to open it in
Excel ® and edit it there. You can then save it as
a delimited file or as an Excel file (see next

page).

Use the field and buttons to scroll
through the information in the import file.
The record that you are viewing will be
shown in the right side of the table.

The name of
the ImpOrt map Import Map {Gift Import) - z:\sample import files' giftimport.txt: Delimited
. V I'I'extlrm:ortDascnpth ITab-daI\mited Text File Import Map Use the New
hDe.SCrlptlon of — Field Mapping button to add a
the Import map Delirniters: Beginl ﬂ End |<T-‘5\B> j Last ENdI ﬂ Records b Sklpi 0 wiew Recard Mo ﬂjl 1 jﬂ row to the
Field separators Senior Gift Field Import Field/D ata 4 import map
Gift Date, 3] - Date Received Mew
allow the S.yStem Constit}«{enl 1.D. 2] - Conglituent ID a1 Use the Cut
to determine the Ao 41~ Bift Amourt = button to delete
beginning and Atylbute 6] - Gift Attiibute” Basle| a row from the
ending of each Fnd 1 5) - Gt Fuped Mumber ¢
data field being Payment Type ;lzif,%ent Type ;r(nport map. t
. Appeal Year - Giilt Appeal Year Oou may paste
imported Fisoal Marth T4) it Fiscal Moth the row after
These are the |-/ E:::;f;rale ;;5] PE:;::;:::W you have cutit.
pre_deﬁned Payrment Bank Murnber 9] - Payrnent Bank Nuraber
fields into Payment Ref. Num/be( 10] - Payment Feference Mumber If you have cut
which you can Payman:;{mr%n Date 11] - Payment Expiration Date a row, you can
i NFY Amoafit 19] - Net Present Value . .
import data Fiecafl Type 1) Gilt Fleceipt Type paste it using
,Récewpl Amount 17] - Gift Receipt Amaunt this button
These are the —— :Letter1 Type 18] - Gilt Letter 1 Type
fields from the Full Mame 20] - Constituent Full Name
import file.
. K C | Erint
Select the field x| Eepee |__em |
from the import
file that maps
to the database Click the OK button to save To close the import map To print the Import
field on the left. the import map and return to without saving changes, Map Definition, click
the Import Map List dialog click the Cancel button the Print button
Alumni/Development Page 6 Release 90 _0
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Excel Files

The columns in spreadsheets delineate clearly
where one field ends and another begins.
Unfortunately, it is a little more difficult to see a
header row, if any. Here are some tips to make it
easier:

In the February release of ALUMNI/DEVELOPMENT,
you will be able to import spreadsheet (DBF,
DIF, ?QY, WB?, WKS, and XL?) files using the
Gift or Pledge Import. Please refer to the list to

learn about the requirements for Excel files.
Remove columns that contain data which cannot

be imported. See the list beginning on page 11 to
determine which fields can be imported.

When you create the import map for the Excel
file, you will be using the dialog box shown in
the following illustration. Please note that the

Gift (or Pledge) Date, Constituent ID, and
Amount fields are required; you cannot save the
import map without a value in the Import
Field/Data for these fields.

Next, make sure that the remaining columns are
formatted correctly: the amount columns should
hold dollar amounts formatted as numbers; dollar
signs and commas are not supported. Check that

all constituent IDs include leading zeroes, if any.
Date fields should be formatted as MM/DD/YYYY.
The Fund 1 through 5 fields require the fund ID,

You can only import from Microsoft ® Excel 97
and above.

Excel File Format Specifications not the name.

The first line can be a header row

You can only import one spreadsheet page at a time

Use the field and buttons to scroll
through the information in the import file.
The record that you are viewing will be
shown in the right side of the table.

This is the number of rows, starting at
the beginning of the import file, that
should not be imported (e.g., to skip a
header row, you would enter 1).

The name of . - - —
the Import map Import Map {Gift Import}) - z:\ sample import files', giftimport.xls: Excel
E::;M//D IExcallmpmtescription Excel File Import Map Use the New
Description of |—Fett#anping button to add a
the |mp0rt map “worksheet IGiml'ﬂF'Dlt j RecordstoSkip] 1 ‘“iew Record Mo ﬂjl 2 jﬂ row to the
Senior Gift Field Import Field Sample Data import map
Use the drop- Git D1zt [ 10/6/2005 HMew |
down list to select ConstMantl.D. E 0000007 w4+ Use the Cut
the worksheet ;Zﬁ; 2 2 Pase ||| | button to delete
that c_ontalns the wE ; FOND B \ arow from the
import data Payment Date H import map.
L/ Payment Type G You may paste
These are the PaymenlBanKﬂ'ﬁmber | the row after
re_deﬁned Payment Fie}./ﬂumber J .
P fields into Payment/E@piration Drate 4 you have cut it.
. ppeatsar L 2005
Whl_Ch you can Fis#al Manth N 5 If you have cut
import data Fiscal Year 0 2005 a row, you can
Receipt Type P Gift for Academy aste,'t sin
Select the — Receipt Amount el 454 P A itusing
spreadsheet Leter ‘;ﬁﬁ")*/ A this button
. NP &pdlint 5 1]
column to import Fuiflame T Alpha Graphics
Examples of the ] -
data in each of = E? e |2 _|
the selected
columns

Click the OK button to save
the import map and return to
the Import Map List dialog

To close the import map
without saving changes,
click the Cancel button

To print the Import
Map Definition, click
the Print button

Alumni/Development Page 7 Release 90 _0
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XML Files

In the February release of ALUMNI/DEVELOPMENT,
you will be able to import XML (eXtensible
Markup Language) files using the Gift or Pledge
Import. Please refer to the list to learn about the
requirements for XML files.

XML File Format Specifications

Attributes, Name Spaces, Schemas, and XSL
transformations are ignored by the import

All the data to be imported must reside in the text of
leaf Node Elements (i.e., Node Elements without

When you create the import map for the XML children)
file, you will be using the dialog box shown in For each record Node Element (in the example on
the following illustration. Please note that the page 10, Node Elements where tag name="Gift"),
Gift (or Pledge) Date, Constituent ID, and the qualified tag names of all descendent leaf nodes
Amount fields are required; you cannot save the must be unique
import map without a value in the Import Gifts are imported one at a time, not as a group by
Field/Data for these fields. constituent. Therefore, the file must be laid out in

_ such a manner where all information associated with
For a sample XML file, please refer to page 10. a gift lies in the text of the leaf Node Elements that

are descendents of the Gift Node Element.

Please note that the XML import is only
supported in Windows 98 and above. Windows
95 and below is not supported because of
Microsoft ® restrictions.

This is the number of rows, starting at the Use the field and buttons to scroll
beginning of the import file, that should not be through the information in the import file.
imported. (There is typically no header row in The record that you are viewing will be
XML files, so you would generally set this to 0.) shown in the right side of the table.
The name of Import Map {Gift Import) - z:\ sample import files' giftimport.xml: XML
the import map
WDEWWW ML File Format Import Map \ Use the New
Description of — apping button to add a
the |mport map Recard Tag IG\ft j Records to Ski|:||3‘_D VWiew Record Mo ﬂjl 1 jﬂ row to the
Senior Gift Field Impart Field Sample Data import map
Use the drop- Gitt Dats/ GitDats 11-02-2008 New |
down list to select Corstifiert 1.0. CorstpertD n0garz . cu—HH Use the Cut
the tag name of ;2 e Eﬂ:*tfa:‘e ’S'DD”E””"”D‘“E'” Pasc | | | Dutton to delete
. [ulh[gl (FES, Y
the Glft NOde Appeal Year Appealiear 2005 a row from the
Element Payment Bank Mumber PyrrtBarkNo 204F615454 import map.
Payment Fef. Mumber BankRefNo m You may paste
Thesejr? thg —/ ;aymen: Exfiraliun Dal;/ gardt?ptDale T the row after
re-define 'ayment Date wrntDlate -Ue- .
P fields into Payment Type F'ymtTyp;/ Gift you have cut it.
. Fiscal Mol Fiscatonth 11
wh ICh you can Fisca%ar Flecaltear 2006 If you have cut
import data Fyrid 1 GiftFund Fund 1 a row, you can
ﬁeceipt Tupe ReceiptType Alurnni Aszociation Gift " ’.t .
Select the fields - :Receipt Amount Receiptimt 120 pas € ltusing
that you want to Letter 1 Type Letter] Type Alumnni Azzociation Thank vou this button
import from the
import file
0K I Q'anc:el | FErint |
Examples of the I
data in each of
the selected . . .
columns Click the OK button to save To close the import map To print the Import
the import map and return to without saving changes, Map Definition, click
the Import Map List dialog click the Cancel button the Print button

Alumni/Development Page 8 Release 90 _0
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Edit an Imported Gift Transaction

You are able to edit any gifts in a batch of imported files from the Gift Import list (page 3). To do so, you
would simply highlight the row that you want to edit and then click the Edit button.

Clicking this button opens the Gift Import Edit dialog box, shown in the following illustration.

The constituent’s ID

The amount of the gift

The fiscal year }\Amm

The fiscal month

Constituent ID of the solicitor

Receipt acknowledgement l—Heceipt Tope |
Thank you letter 1 |-—"*'=* |

Thank you letter 2

There can be up to five
distributions for the
gift. The distribution
total must equal the
gift amount before you
can post the gift.

Gift Import Edit

Constituent 1.0, IDDDDDD4 @l

rs. Ellen M. B aker

I 277.00

2008

Solicitor .0 I @l Type

Gift Date

|1 0-06-2005 = I

Fiscal Month | October

Fiscal Year

Appeal Year I 2008 Appeal IAutumn Appea: - l
Letter 2 | j
— Fund Distribution

Fund 1 IFUND 7 @ Amount 1 I 27700
Fund 2 I— =) Amaourt 2 I—
Fund 3 l— @ Amount 3 l—
Fund 4 I & Amount 4 |

Fund 5 I— & Amaunt 5 |

| ok I Lancel |

4 Date of the gift

The type of the gift
(normal, stock, or in-kind)

4 The year of the appeal

I

Select the name of the
appeal from the drop-down
list; you cannot post a gift if
the constituent is not
assigned to this appeal.

Click the OK button to
save your changes and
close the dialog box

To close editor without
saving your changes,

click the Cancel button

Edit an Imported Pledge Transaction

You can also edit any pledges in a batch of imported files from the Pledge Import list. To do so, you
would simply highlight the row that you want to edit and then click the Edit button.

Clicking this button opens the Pledge Import Edit dialog box, shown in the following illustration.

The constituent’s ID

The amount of the pledge
The fiscal year

The fiscal month

The fund of the pledge

Constituent ID of the solicitor

Constituent ID of the
matching company

Thank you letter 1

Thank you letter 2

Pledge Import Edit

Constituent 1.0 IDDDDDES @l

Mrz. Marcia Argonis

}\ Amounk I 25.00 Fledge Date |1 1-06-2005 7 vI
Fiscal Year 200 Fiscal Month | Decemb
Fund IA‘I @l

trz. Debaorah A, Yingil

/Solicitor 1.0 IDDDDD44 @l

Match 0000055
Company |01
Argoniz Fishir mpany
Appeal Tear I 20067 Appeal IWinter Appeal ﬂ
Letter 1 I j
|/ Letter 2 I j
QK: I LCancel /r

4 Date of the pledge
4 The year of the appeal

Select the name of the
appeal from the drop-
down list; you cannot
post a pledge if the
constituent is not
assigned to this
appeal.

Click the OK button to
save your changes and
close the dialog box

To close editor without
saving your changes,

click the Cancel button

Alumni/Development
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Post the Import

After you have imported and edited the gifts
from the import file, you can do one of two
things:

™ Click the Save button in the Gift
Import list (page 3). You can continue
to import gifts into the batch and
correct any errors at your convenience.

M Create a Gift/Pledge Posting batch,
where you can edit the gifts in further
detail and post them to the database.

All errors must be corrected before you can
post the batch.

Create the Gift/Pledge Posting Batch

Indicate whether you want to print the
summary or detail format of the report. The
Summary Format will print the Gift Import
Posting batch report. The Detail Format prints
the Gift Detail Report. Please refer to the
Senior Alumni/Development System: Volume 3
for examples of these reports.

Print Options

% Summary Format € Dietail Farmat

Mo, of Copies |1
Page Range |1 To ISSSS
ok I Lancel | Setup |

When you have set the options that you want,
click the OK button. This action will create the
Gift/Pledge Posting batch and print the
selected report. You will see a message when
the gift batch has been created.

Gift Import [ %]

\]:) Gift Bakeh ID: ALOOD120 was successfully created,

Once you have imported the file into Gift/Pledge
Posting, you can edit and post the batch containing
the gifts as you would any other.

Sample XML File

In XML, elements are the unit of content. XML uses
tags like those in HTML to name elements and a
hierarchical structure to relate the file elements. All
elements need open and close tags and the name of
the element type must match.

There is always a root element, which is the name of
the document. In the sample XML file, “<Giftimport>"
is the root element. The root element is closed at the
end of the file, “</Giftimport>.”

The elements and contents make up the body of the
file. To indicate the start and end of a transaction, our
sample XML file uses “<Gift>" and </Gift>.” The
contents are the ConstituentID, GiftDate, GiftAmt, efc.

<?xml version="1.0" 7>
<GiftImport>

<Gift>
<ConstituentIb>0000002</ConstituentID>
<FuTl1Name>Co1.3John 0'Neill</FullName>
<GiftDate>11-02-2005</G1iftDate>
<GiftAmt>120</GiftAmt>
<GiftFund>FUND 1</GiftFund>
<PymtDate>11-02-2005</PymtDate>
<PymtType>Gift</PymtType>
<PymtBankN0>2046616484</PymtBankNo>
<BankRefNo>111l</BankRefNo>
<CardExpbate/>
<AppealYear>2005</Appealyear>
<FiscalMonth>11</FiscalMonth>
<Fiscalyear>2006</FiscalYear>
<Receipt>Alumni Assoc. Gift</Receipt>
<ReceiptAmt>120</ReceiptAmt>
<NetPresentvalue/>

</Gift>

</GiftImport>

Alumni/Development
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Available Fields for Gift Import
The following fields are supported by the Gift Import feature.

Import Name Description Required?
Amount Gift amount v
Anonymous Anonymous flag on gift
Appeal Year Year of appeal
Attribute Gift attribute (not Giving Attribute)

Comments Comments on the gift

Constituent ID ID of the constituent v

First Name Constituent’s first name

Fiscal Month Month of the fiscal period

Fiscal Year Year of the fiscal period

Full Name Full name of the constituent

Fund 1 First distribution fund

Fund 2 Second distribution fund

Fund 3 Third distribution fund

Fund 4 Fourth distribution fund

Fund 5 Fifth distribution fund

Fund Amount 1 Amount distributed to first fund

Fund Amount 2 Amount distributed to second fund

Fund Amount 3 Amount distributed to third fund

Fund Amount 4 Amount distributed to fourth fund

Fund Amount 5 Amount distributed to fifth fund

Gift Date Date of the gift v

Last Name Constituent’s last name

Letter 1 Print Date Print date of first Thank You letter

Letter 1 Type First Thank You letter type

Letter 2 Print Date Print date of second Thank You letter

Letter 2 Type Second Thank You letter type

Letter Note Note for Thank You letters

Middle Name Constituent’s middle name

NPV Amount Net Present Value

Payment Bank Number  Bank number from the payment data

Payment Date Date of the payment

Payment Expiration Date Expiration date of payment credit card

Payment Note Note regarding the payment

Payment Ref. Number Payment reference number

Payment Type Type of payment (check, credit card, etc.)

Receipt Amount Amount to use for the Receipt Acknowledgement

Receipt Note Note for Receipt Acknowledgement

Receipt Print Date Print date of Receipt Acknowledgement
Alumni/Development Page 11 Release 90 0
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Import Name

Description

Required?

Receipt Type Receipt Acknowledgement type
Solicitor ID ID of the solicitor
Stock Company Name of the company that issued the stock

Stock Fee Amount

Any fees accrued for the sale of the stock (e.g., broker fee)

Stock High Value

High value of the stock

Stock Low Value

Low value of the stock

Stock Median Value

Median value of the stock

Stock Number of Share

Number of shares your organization will to receive

Stock Sale Amount

Amount received for the sale of the stock

Sub Type Gift sub-type (normal, stock, in-kind)
Suffix Constituent’s suffix
Title Constituent’s title

Relations Tab in Constituent Maintenance

This tab has been enhanced to display more
details. When you highlight the relation in the
tab, you can view the information on the right
side of the Relations tab.

E2] Constituent Maintenance - (Mr. and Mrs. Jasper Argonis) =]
I ailings I Frospects | Giv. Surmmary I Giv. Detail | Track I Media I Cugtom | Comments | Wweb 1D I
Mame I Salutations | Address I Infa Attributes Relation Auctivity | Education | Solicitar

The icons have also been updated.

21 The primary or secondary constituent
A Constituent relation

&= Student relation
(2] Other type of relation

A2 Primary - [Mr. Jazper Argoniz]: Parent

|63 Child - [blah de blah]: Alum, Class of 1990

‘& Daughter - [Penelope Adria Argonig), Class of 2008, Grade: 10, Student Birth Diate  05-07-1933

& Son - [Jason Anistos Argoniz), Class of 2004, Grade: 12, Student Gender Female

t:; Son - [Theodore Perseus Argonis], Class of 2006, Grade: 9. Student Schaol D 3

Friend [krz. ddiienne Trebond, "80); Alum-Deceaszed, Class of 1980 - == DECEASED === StudertID ARG102
‘..i, Scondr_l,l [rs aIC|a rgonls] lent - ' Grade 10

'-' Jaughter - [Penelope Adria Argonis 5, Grade: 10, Student
Class ' 2006

& Son - [Jazon Aristos Argonis), Class of 2004, Grade: 12, Student as.s .ear

%& Son - [Theodore Perssus Argonis], Class of 2006, Grade: 9, Student Admission *ft 2002
Advisor Mrs. Brenda Catanese

;I —A&dditional Infarmation

Homeroom 200

HR Teacher Mre. Brenda Catanese

Stu Group  Student
AR Group  Student
Constituency
Comments
Kl _>|_I
Wiew | Add | Edit | Delete |
I arital Statusl vl ok I Cancel | Brint |
| NLIM
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