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This month, we introduce you to the
latest enhancements to the
BUSINESS OFFICE products.

Separate Checks Flag

Filter by Next Year POs p.2
Details Button in PO p.2

Print the Summer School
Transaction Detalil p.3

Print Store Receipts p.3
Siblings in All Accts. Tab p.4
Address Tab p.4

Exclude Zero Balance
on G/L Reports p.5

If the default for a vendor should
always be to make payments with
separate checks, you can set this in
Vendor Maintenance.

v Active Miscellaneous Yendor [|7 Separate Check] | oK |

Filter by Next Year POs

through the Student Maintenance
Charges tab.

You can see examples on page 3.

See Remaining Balance
When Allocating
Family Cash Receipts

You can use the new Next Year Only
checkbox in Purchase Order search
to see only Next Year POs. There is
also an additional column indicating
which POs are for the next year.

Turn to page 2 to see the changes
made to the search window.

Details Button in PO

In ACCOUNTS RECEIVABLE Cash
Receipts, you can see the balance
left to be distributed when allocating
payments for families.

- Datibuions.
L |
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o | ARG TND PIW‘MA_MAIE\: Shurdert ann 25000 250000

(| ARGEOD | Theado Parisus Asged Studerk
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»
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|
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Siblings in All Accts. Tab

In Purchase Order Maintenance,
there is a new Details button in the
Vendor area. When you click the
button, you will see the Vendor View
for the selected vendor (page 2).

Print Store Receipts

We have added a table to the All
Accts. tab in ACCOUNTS RECEIVABLE
Student Maintenance that lists other
student accounts in the family.

Turn to page 4 for an example.

Address Tab Has a New
Look and Feel

When you open the Receipt Detall
for CAMPUS STORE purchases, you can
print it. You can see the new Print
button and the report on page 3.

Print Summer School
Transaction Detail in A/R

We have enhanced the Student
Maintenance Address tab to make it
easier for you to find and recognize
the information that you need.

See the tab’s new look on page 4.

Exclude Zero Balance

For SUMMER ScHooOL students, you
can print the information in the
Transaction Detail dialog (accessed

On some GENERAL LEDGER reports,
you can exclude accounts with a zero
balance.

Turn to page 5 to learn more.
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Accounts Payable
Filter by Next Year Purchase Orders

In Purchase Order Maintenance Search, you can choose to see only Next Year purchase orders.
There is also a new column available in the window that indicates whether the purchase order
is for next year. Remember that you can resize, arrange, hide and show columns in search

windows to see the content that you need.

E2| Purchase Order Maintenance Search [_[O] ]
E:}‘Naw - Q Edit D Delete Ej Copy ﬁ | Cloze
— Search For: Sort By Sort Order Show P.0O.
" P.ONo " Buyer {+ Ascending [ -
Open
Puchase rder No i Wendor |.D = Description: = Descending 10 -
1+ “endor Mame ™ Nest'ear Only
I ﬂl " Date
Wendor Mame GoTao m
P.0.Na, Drate 1.D. Mame Description Amount Status Buyer Next Year ﬂ
(0000006 : 03-31-04 : SPLYABC | ABC School Supply CLOSED N
(0000007 : 03-31-04 : SPLYABC | ABC School Supply CLOSED N
(0000002 : 03-31-04 : SPLYABC {ABC School Supply CLOSED N
0000019 §04-07-04 { SPLYABC | ABC School Supply Classroom supplies 162.74i CLOSED Y
0000020 :05-12-04 {SPLYABC ABC School Supply Classroom supplies CLOSED M
0000025 : 07-07-05 ; SPLYABC | ABC School Supply 7373 CLOSED M
0000033 : 08-01-05 : SPLYABC | ABC School Supply Back office supplies 16.50: CLOSED : MANAGER M
0000034 £ 08-01-05 | SPLYABC | ABC School Supply 39.55:CLOSED : MANAGER M
0000028 § 06-08-05 { SPLYAIC | Advanced Interactive Corporation i Admin office tech supplies 379.00; CLOSED M
0000032 §07-25-05 : SPLYAIC | Advanced Interactive Corporation i Metwark, installation .1 iCLOSED N
0000023 £ 07-27-04 : SPLYASU | Agility Services Unlimited, Inc. Taoner cartridges £3.98:CLOSED M
0000018 :04-02-04 : SPLYBAS | Barbour-Stockwel Stationery, printer paper, and CLOSED M
0000011 §04-01-04 : SPLYBAR | Barker Publishing Histary textbooks: 20th Centun CLOSED N
(0000012 :04-01-04 : SPLYBAR | Barker Publishing English textbooks CLOSED N |
| Fow

Details Button in Purchase Order Maintenance

In Purchase Order Maintenance, there is now a Detail button next in the Vendor area. You can
use it to see the Vendor View, so that you can see the information about the selected vendor.

"# Senior Accounts Payable - { Your School )

=10 %]

Maintenance Wiew Invoices Checks P.O. & Receiving End of Period  Reports  Maling  Help
e
| PO Mai”lHecewlngI Comments |
“Wendor Order Statu
10, [srLveeC | & P.0. Mo, 0000005 Status CLOSED |
Addiess ABC School Supply P.0. Date 03-31-2004 Delivery Date
37 Main Street =l ¥endor Ing SPLYABC - ABC Schoal Supply ) H=
Vend . . .
City/Stale/Zin Notth Adams, Ma 01247 BNl Ufllnlol GJL Dlst.l Productsl Unpaldl H\stowl Carmpus Store Hlstoryl Purchase Dldersl Eommentsl Usersl
Phone (413) BE3-3856 LD, ¢ Ham
Fax (413) BE4-B427
|SPLYABC |48 School Supply |4BC SCHOOL SUPPLY
Description I 1D Mame Sort Key
- Eeversd
Project Ma. I
GAL Distrbu B o
itibution | ncice Histoy | Line 1 57 Main Street Tel Mo (413 B63-3296
New Delete | Line 2 FaxMNo. [413)] BEA-B427
Account No. Sub Ledger LI.I’VE g Wiz
City/StZip  Narth Adams, Ma, 01247 Contact 1 Wilma Greene
Country Contact 2 Natasha Washington
Contact 3 Georgia Howe
Address Tel. Mo, Far. Mo Type 1033 | Active =
57 Main Street, North Adams, M2 01247 [413) BE3-3856 : (413) B64-6427 | Biling hd hd Edit |
7 117 Main Street, Morth Adams, MA 01247 (4139) BE3-3770 {(413) BE4-6279 | PO M Y —
Delete |
Fiequests | I Encumber [~ Mestf
¥ Active [T Miscellanesus Yendar 7| Separate Check Close | Print | Mail I
| MUM
| HUM
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Accounts Receivable

Print Summer School Transaction Detail in A/R

In the Student Maintenance Charges tab, you can access the transaction details for Summer
School students and print the information from SUMMER SCHOOL Registration.

Transaction Details - { Jason Aristos Argonis )

Cade 55 Date 0F-14-2005 Batch I ARREF Prift Clase I
Descrption  Surmer Programs — | —
Date Tupe Amount Tranzaction Uzer/Date Reference ;|

05-05-2006 : Enroll 255,00 Inventors' Camp 3 B/26-30 P

05-05-2008  Enroll 175.00 Ultimate Frisbee 7/10-21 &M

05-05-2008 ;| Enroll 10.00 APPLICATION FEE $10

[ {Totals 440,00} =
KIS B

You can see the details of the transaction from SUMMER SCHoOL and print it by clicking the Print

button.

Summer Detail Charges List

Print Store Receipts
When you look at the Receipt Detail in the

Receipt Detail

Custorner

July 19, 2006 11:42 AM Your School Page: 1
Student ID./Name: N4030  Jason Aristos Argonis
Batch I.D. ARREF Code: SS
Date Type Amount Reference Batch 1.D. Period
05-05-2006 | Enroll 255.00] Inventors' Camp 3 6/26-30 PM ARO16718 May, 2006
05-05-2006 | Enroll 175.00| Ultimate Frisbee 7/10-21 AM AR016718 May, 2006
05-05-2006 | Enroll 10.00[ APPLICATION FEE $10 ARO016718 May, 2006
Total Amount 440.00
Total Charges in List: 3

Receipt Mumber 0000000090

ARG102
Penelope Adria rganis

Date 07-08-2005 12:43 PM
Lacation Campus Center Boak Stare
Register REGISTER1

Student Maintenance Store Hist. tab in ACCOUNTS

Description

Oty |
1

100 Giand chocolate bar

| UnitFrice | Amount | Taxable| Buyback |
0143 043 N

RECEIVABLE (or the Customer Maintenance History

1 American Girl 336 336 N
tab in CAMPUS STORE), you will see a Print button. 5] 1 HuRostpe e ost  om N
This allows you to print the Receipt Detail List. i sz
The report includes everything from the N -
Receipt Detail. =
N
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Tuly 18, 2006 10:00 AM

Receipt No.: 0000000090
Customer L.D./Name: ARG102

Quantity  Description
1 100 Grand chocolate bar
1 American Girl
1 Mug Root Beer 20 oz.

Subtotal Non-Taxable
Total

Payment On Debit Account

Receipt Detail List

Campus Center Book Store Page: 1
Date:  07-08-2005 Location: Campus Center Book Store
Penelope Adria Argonis Register: REGISTERI1

Unit Price Amount Taxable Buyback
0.43 0.43 N
3.36 3.36 N
0.84 0.84 N
4.63
4.63
4.63

Siblings in All Accounts Tab

When you are in Student Maintenance, you can now see immediately if the student has siblings

and who they are.

B student Maintenance - {Penelope Adria Argonis) Hi=l
Namal Addrsssl \nfcﬂl \HIUZI Acoount Al Accts |Charges| Psnd\ngl Deferledl Deb\ll SIUreI Store Hisl.l Madi:all Medial Cusluml * Cummemlsl
r~ Student's Account
1.D. AR Grou Acct Type | Grade School Plan Total Due = Link
* | sRG10Z Student : Fis 5chuy|:l 11 3 & 2,500,00 :| _I
ARG1025 Summer Fé Scholar £ 9 3 A 0.00 | M
Tatal 2550000 =] swichTq
r Siblings For Account Selected Abo
Fannily .0 1.0 Narne AR Group Grade Acct Type School ;I
ARGIO ARG10T Jason Anistos Argonis Graduate FA Scholar 3
ARG1O BRG101S Jazon Aristos Argonis Summer 10 Summer Reg: 3
ARG1O BRG103 Theodore Pergeus drgonis Student 10 3 ﬂ
r~Balanc
Currert Ovwer 30 Ovwer 60 (vver 90 Ovwer 120 Total Due
2,500.00 0.00 0.00 0.00 0.00 2.500.00
Beginning Balance 0.00 Prepaid Balance 1510 Current Tuition Bal. 0.00
Papments Recaived 0.00 Erroll Dep. Bal 0.00 Overdue Tuition Bal 0.00
E’;’DDI"EEF‘E' iy Prev. ‘Year Tuition Bal 0.00
Incidental Bal 2 500,00
Mext Year oK I Cancel | Erint | Delete |
[
The Address Tab Has a New Look and Feel
We have enhanced the Icon Definition Icon Definition
Student Maintenance ™  Parent 1 or Parent 2 = Comments
Aeress tab to mqke It &l Father Work ¢0  Mailing Address
easier for you to find and -
. . . .
recognize the information & Mother Work ¥ Telephone Numbers
that you need. S Other Address ] E-mail Address
+) Emergency Contact B Miscellaneous

Business Office
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This column indicates
which addresses are
emergency contacts

This column displays
the address codes

E= student Maintenance - (Norma Nancy Bates)

e i i) ] A e e

ap Options
Active Only

+ AllApplications ¢ This

cation

[

ending| Deferied| Debit| Store| Store Hist | Medical] M

These columns
display information
about the addresses

2 Cwl.oml Comments]

/ |

Family Dptions

Family LD, [BATI0 §|

i & Mrs. Milton Crane

Adcl‘ess T_vpe [ Slatement Stml[l_oans] Actlve' InUse Grades  Comments

==

airvale Management, Inc.

ontinental Realy and Trust

M Parent 2 Mother Work

| ~chl Add [ Telephone Numbers 4 EMail
Displays the | 447 Country Road 3 West TelMo: (970 725-3437 Father: BB ates@aol com
address for the Parshall, CO 80468 FaxNo:  (970)72501 Mather:
Father: Bartholom .
selected record Ry Misc
AR L
SendMail Send Grades Statement Sta&;ﬁm
Displays the 7] & 4 4 1
telephone | | [ * Comments- 1
numbers for the ;1 EMERGENCY CONTALCT
selected record
I
Displays the |—| ]
e-mail aFc)ithesses M o Caey | Brin | gl |
for the selected | [ NuM [
record
General Ledger
In some GENERAL LEDGER reports, you can
choose to exclude accounts with a zero i
August 4, 2006 12:08 PM Your School Page:
balance from the report. The reports I
where we have added this option are:
Trial Balance Report, Budget Worksheet,
59164530

Balance Sheet, Consolidated Balance
Sheet, FASB Statement of Financial
Position, FASB Statement of Activities,
and Sub-Ledger Trial Balance.

Other Optionz
[ Print whole numbers only
Print negative numbers with W
[ Inchude line rumbers
¥ Include account numbers
[|7 Exclude Zem Balances]

16,230.00

14044040

140440405

U
140560402
150110203

LI0110005 Cash in lsauL Payroll et
0110010 Investments '6,749.00
10110012 Money Market 0.00
110110030 3 Ic.mml\\.l h Tramsx) 0.00
110110203 0.00
110110502 0.00
non 1] 0.00
e L Tuition Rec 0.00
110116400 Campus Store Inventory 0.00
114094503 Construction 0.00
Balance Sheet - Summary
August 4, 2006 12:07 FM Your School Page: 1
PERIOD ENDING: Aug, 2006
0110001 Checki unt - SNB WI{.I(H
110110002 Cash in Savings (SNB)
L10110003 Heme T edit Union
DI Cash in Bank - Payroll

Investments
AR - Collections.

y Fee
Adman Tech & Equip Purchases
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