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 This month, we introduce you to the 

latest enhancements to the 
BUSINESS OFFICE products. 

Separate Checks Flag 
If the default for a vendor should 
always be to make payments with 
separate checks, you can set this in 
Vendor Maintenance. 

 

Filter by Next Year POs 
You can use the new Next Year Only 
checkbox in Purchase Order search 
to see only Next Year POs. There is 
also an additional column indicating 
which POs are for the next year. 

Turn to page 2 to see the changes 
made to the search window. 

Details Button in PO 
In Purchase Order Maintenance, 
there is a new Details button in the 
Vendor area. When you click the 
button, you will see the Vendor View 
for the selected vendor (page 2). 

Print Store Receipts 
When you open the Receipt Detail 
for CAMPUS STORE purchases, you can 
print it. You can see the new Print 
button and the report on page 3. 

Print Summer School 
Transaction Detail in A/R 
For SUMMER SCHOOL students, you 
can print the information in the 
Transaction Detail dialog (accessed  

 through the Student Maintenance 
Charges tab. 

You can see examples on page 3. 

See Remaining Balance 
When Allocating 
Family Cash Receipts 
In ACCOUNTS RECEIVABLE Cash 
Receipts, you can see the balance 
left to be distributed when allocating 
payments for families. 

 

Siblings in All Accts. Tab 
We have added a table to the All 
Accts. tab in ACCOUNTS RECEIVABLE 
Student Maintenance that lists other 
student accounts in the family. 

Turn to page 4 for an example. 

Address Tab Has a New 
Look and Feel 
We have enhanced the Student 
Maintenance Address tab to make it 
easier for you to find and recognize 
the information that you need. 

See the tab’s new look on page 4. 

Exclude Zero Balance 
On some GENERAL LEDGER reports, 
you can exclude accounts with a zero 
balance. 

Turn to page 5 to learn more. 

Inside 
Filter by Next Year POs p.2 

Details Button in PO p.2 

Print the Summer School 
Transaction Detail p.3 

Print Store Receipts p.3 

Siblings in All Accts. Tab p.4 

Address Tab p.4 

Exclude Zero Balance  
on G/L Reports p.5 
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Accounts Payable 
Filter by Next Year Purchase Orders 
In Purchase Order Maintenance Search, you can choose to see only Next Year purchase orders. 
There is also a new column available in the window that indicates whether the purchase order 
is for next year. Remember that you can resize, arrange, hide and show columns in search 
windows to see the content that you need. 

 
 
Details Button in Purchase Order Maintenance 
In Purchase Order Maintenance, there is now a Detail button next in the Vendor area. You can 
use it to see the Vendor View, so that you can see the information about the selected vendor. 
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Accounts Receivable 
Print Summer School Transaction Detail in A/R 
In the Student Maintenance Charges tab, you can access the transaction details for Summer 
School students and print the information from SUMMER SCHOOL Registration. 

 
 
You can see the details of the transaction from SUMMER SCHOOL and print it by clicking the Print 
button. 

 

 
 
Print Store Receipts 
When you look at the Receipt Detail in the 
Student Maintenance Store Hist. tab in ACCOUNTS 
RECEIVABLE (or the Customer Maintenance History 
tab in CAMPUS STORE), you will see a Print button. 
This allows you to print the Receipt Detail List. 
The report includes everything from the 
Receipt Detail. 
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Siblings in All Accounts Tab 
When you are in Student Maintenance, you can now see immediately if the student has siblings 
and who they are. 

 

 

The Address Tab Has a New Look and Feel 
We have enhanced the 
Student Maintenance 
Address tab to make it 
easier for you to find and 
recognize the information 
that you need. 

Icon Definition  Icon Definition 
 Parent 1 or Parent 2   Comments 

 Father Work   Mailing Address 

 Mother Work   Telephone Numbers 

 Other Address   E-mail Address 

 Emergency Contact   Miscellaneous 
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Displays the 
address for the 
selected record

This column indicates 
which addresses are 
emergency contacts

Displays the 
telephone 

numbers for the 
selected record

Displays the 
e-mail addresses 
for the selected 

record

This column displays 
the address codes

These columns 
display information 

about the addresses

 

General Ledger 
In some GENERAL LEDGER reports, you can 
choose to exclude accounts with a zero 
balance from the report. The reports 
where we have added this option are: 
Trial Balance Report, Budget Worksheet, 
Balance Sheet, Consolidated Balance 
Sheet, FASB Statement of Financial 
Position, FASB Statement of Activities, 
and Sub-Ledger Trial Balance. 
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