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Creating an Online Budget Management Cloud Account

The Cloud Admin tool (available to Cloud Admin-level users on https://www.senior-anywhere.com)

gives you the ability to manage your school’s Cloud accounts from a single, centralized location. If you
ever need to deactivate a user account, you can do so using the Cloud Admin tool. This removes the
user’s ability to access any school resources, while at the same time leaving all audit information
tracking the user’s activities intact.

Using Online Budget Management gives you the flexibility to log into a web app, without connecting
through Citrix. However it is important that all OBM users, even those who do not plan to access any
other applications, use a Cloud Account to log into OBM. This allows better, more secure account
management tools for the administrator(s) at your school when it comes to credential- and access-
management.

Creating a Budget Management Cloud Account is a two-part process, between the Admin User and the
End User. The Admin User creates the Cloud Account for the End User in Senior-Anywhere with the
Cloud Admin tool, and then associates the Cloud Account with a database user, as described by How To
Set Up User Accounts. The End User then logs into the Senior-Anywhere website with the temporary

password received via email (sent automatically upon account creation) to set their password. Once the
End User creates a unique password, they can log into Online Budget Management.

It is important to note that once the OBM user sets his or her password, there is no need for the user to
log into Senior-Anywhere again, other than password management. The user can bookmark your
school’s Online Budget Management site. The user does not need to download and install the Citrix
Receiver unless he or she will be working in additional Advantage apps.
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Setting up an Online Budget Management Cloud Account (Admin):

1. Loginto the Senior-Anywhere website (https://www.senior-anywhere.com) as a CloudAdmin

user.

2. Open the Cloud Admin tool and click Add ©#dd to create a Cloud Account for the End User.
Enter the necessary information for the End User in the Create New User window. Click OK. The

End User receives an email containing a temporary password.

x|

User account detail

User Mame  (@equied) |33.TestTest

First Mame  (requied) |Test

LastMame  (Requied) ITest

Phaone {Optianal) |(565) B66-7777

Email Address  (Requied) Itesttest@test.com

Account Security:

User Role  (optional) IBasic LI
* Passwords are auto generated and emailed o the user
** Jser acoount must be assigned to a $enior Systems database account using the
alternate/| D field in the Systems Admin module.
| w7 Ok | Ls[:ancel |

3. Loginto the System Administration application as the database owner.

4. Click File > User Maintenance > Creating a New User Account. Enter a User Name, a
Domain/Alt ID and click the Allow LDAP login for this user checkbox. The Domain/Alt ID field
must match the username entered for the Cloud Account username (for instance, in this

example we are using “X3.TestTest”). Click OK.

x|
Lzes Information Account Yahd Dales
Uses Name TEST From | To |
Domain/ék 1D | %3 TegiTest Leave Dates Blank for Unfmited Access
- Auhentication J
¥ Allows LDAP login for this user FLLTERC
[ Alow Singe signon fort Last Changed On I
Mext Scheduled Change
Passwond I—l [30 chars. max ) Faice Change By
R .
Pdm [ I Aes
Failed Logns [ Resst |
Fullome | I™ Lock Account
Juob Tithe - i
| ok | cancel |

Page 2



https://www.senior-anywhere.com/

7= SeniorSystems

5. Onthe User Maintenance screen, drag the Budget Management security over to the new user
that you just created. Click OK. Alternatively, use User Groups to give users the appropriate level
of permissions.

Note: If the only application that this user will need access to is Budget Management, then only
give them the Budget Management security here.

= |
User Access Rickts | Lser Groups
[Teors 1311 [Poplcatons
[ MANG - (Manager) =] | il &osdermic History Al

i DBMJADE - [DBMJADE (L))
i DBMJADEZ - [DBMIADE [MZ))
i PRODJADE - (PROD JADE)
i PRCR - [Purchasing Coordinator)
¥ RO - [Readonly user)

Vi U1 -(SUP 1)

3% SALLY - (Sally Jones]

3% SUPR - (Supervisar)

4% Accourts Payable

4} Accounts Receivable
[ Admissions

5 Alumni Development

I Budget Managemert
Wy Campus Store

& Campus Store POS

- College Placement

% U2 - [User 2] & Dashboard
B EMJ - femiy) i Deans Dffice

3 EMIA - (emily test)

Envallment Management
3 EMJEMP - [em] employes)

5 Everts

3 EMJMBR - (e manager] ) Financial Aid

T3 14 - fj four] % Fired Ascet

T3 MBLANK - [rick] 7 General Ledger

B CWEINFUS ¥ Registiar |

2 TEST -0 2 Scheduing

B SHAWNM - ) %5} Student Loans

B FACULTY -[) =1 |G Student/Parent Addresses -

‘ » _»lJ
Newlser | Eot | e |

I—r—r—=
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Setting up an Online Budget Management Cloud Account (End User):

1. Loginto the Senior-Anywhere website (https://www.senior-anywhere.com) with the temporary

password that you received via email.

Advantage Cloud New User Account
CloudAdmin@senior-anywhere.com

© Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some
pictures in this message.

Sent Mon 4/29/2013 11:11 AM
To testtesti@test.com

Welcome to the Advantage Cloud! Your user account has been created. Your user name is:

X3.TestTest
(1st time password) X|v'k16

Click here or copy the following URL into vour browser to get started: https:/www_senior-
anywhere com

2. Enter your temporary password in the Old password field, and enter your new password in the

New Password field. Click OK.

Change Password

Advantage password guidelines:

-Be at least 7 characters long

Include both upper and lower case characters
-Contain at least one number

-Mot repeat any of your previous three passwords

Old password: SRR ERRRRRRE

Mew Password: YT T

Confirm password: sesssssssssss

OK ] [ Cancel
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3. Once you have logged into the Senior-Anywhere website (https://www.senior-anywhere.com),

click the Content tab and click the link to the Online Budget Management website.

Note: After clicking this link, you can make a Bookmark to this link in your web browser so that
you do not have to log into the Senior-Anywhere website each time you want to access the
Budget Management application.

4. Log into the Online Budget Management website with the same user name and password that
you used to log into the Senior-Anywhere website. For example, below we are using the
X3.TESTTEST user name. Once you have logged into the Online Budget Management website,
you have successfully created a Budget Management Cloud Account.

== SeniorSystems /

User Neme X3 TESTTEST
Possword eeeeesee

Schema  prodoct
B Remember me

5. Now the individual’s Advantage Database Account and Cloud Account are linked. The user
should now use his or her Cloud credentials to log into https://www.Senior-Anywhere.com,

Advantage applications and My BackPack.
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