7= SeniorSystems

Quick Reference: Processing Enroliment Deposits in Accounts
Receivable for Newly Accepted Students

When your school receives a payment from My BackPack for a newly accepted student, the payment is
entered as a miscellaneous cash receipt in Accounts Receivable, even if a student record does not
currently exist in Accounts Receivable. The information is then held on file by the system, and as soon as
the new student is successfully transferred from Admissions into Accounts Receivable, their student
account record will reflect their payment in the Next Year tab.

Example following of Enroliment Deposit in Accounts Receivable for a newly accepted
student:

1. The Parent submits a payment from My BackPack, which is automatically added to a cash receipts
batch, even if the Student record does not currently exist in Accounts Receivable.

2. The Cash Receipts batch is posted in Accounts Receivable following the normal posting process.

§" Advantage Accounts Receivable (=] il
Maintenance View Posting | Cash Receipts | Debit Accounts Reports  End of Period  Mailings My BackPack Help
g EJ Fon Posting L =)
Studentz  Posting  Cash Re Deferred Cash Receipts Update nsfer  S/P Maiing My BackPack Show Dazhboard
Electronic Funds Transfer 3
Cash Receipts Posting P2
Pending Batches
Batch D escription Entered By Enter Date/Time Tatal dmt. MBF | =
ARO07097 &/R Cash Receipts Posting[04-26) FRODUCT 04-24-201312:02 PM 50.00:Y
AROO7093 £/ Cash Receipts Posting[04-26) FRODUCT 05-19-2011 10:45 AM 500.00:Y
ARDO7I04 On Line Enraliment Deposit CC Fee MEP 05-18-2011 9:45 AM B.00:Y
ARO07120 &/R Cash Receipts Posting[04-10) MBP 04-10-2012 3:06 P 75.00:Y
ARO07139 Cash Receipt Post - Moved from 4R007138 PRODUCT 04-11-2013 5:00 P B.00:M
ARO07106 &/R Cash Receipts Posting[05-19) FRODUCT 04-24-2013 218 PM 50.00:
AROO7098 £/R Cash Receipts Posting[04-28) HEP 04-26-2011 10:01 AM 75.00:Y
AROO7119 A/R Cash Receipts Pasting[03-28) HBP 03-26-201211:15 AM 50.00:Y
ARO07135 &/R Cash Receipts Posting EMJPRAR 08-22-201211:44 AM 200.00: M
AROO7081 £/ Cash Receipts Posting(01-24) FRODUCT 03-21-2012 2:42 PM 10.210.00:Y
ARO07095 &/R Cash Receipts Posting(04-13) FRODUCT 04-13-2011 2:03 PM 275.00: il
TTotals T 3095600 T.
[ Show In Use Batches
[ Mew ] [ Edit ] [ Preview ] [ Frint ] [ Impart ] [ Custom Impolt] [ Cloze
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3. From the Cash Receipts Posting screen, click Post to post receipts.

Cash Receipts Posting - ( Batch AR007104) L= | 0 [l

File Edit Tools Help

Check Mo Check Date| Check &mt Bark Mo -
1403183407 05-18-2011 5.00 [
TOTALS 500 E

Cash Accaount: 1BS51106 - Operating Account 'wachovia

T his Batch Entrigs in Batch

On Ling Enroliment Deposit CC Fee

Desciription

NOTE: Before posting a Cash Receipt, you may need to locate the name of the person who is associated
with the account, for your own knowledge. To do this, select the Cash Receipt, and click Edit. This
displays a screen that lists the Cash Receipt(s). Select the appropriate Cash Receipt, and click Edit to

view the name associated with the Cash Receipt.

Cash Receipts Posting - { Batch AR007104) L= |/ [l

File Edit Tools Help

Check Mo Check Date| Check Amt Bank Mo -
1409183407 05-18-2011 5.00 4
TOTALS 5,00 HE

Cash Account 1B51106 - Operating Account ‘W achavia

This Batch Entries in Batch
Or Line Enrolment Deposit CC Fee

Description
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WARNING: It is important that you DO NOT change the Distributions type from A/R (Student) because
this indicates that the Cash Receipt has come from My BackPack.

Cash Receipts Posting - ( Check Ma. 1409183407 ) =B X
File Edit Tools Help
Check Infarmation
BO0 05182011 1409183407 | Save || Dekte |
Arnount Date MHumber Batk Number
Drighribti
1.0, 4 Acct Mo Mame / Scct. Desc. Total Applied - eiBLbens
14031 53407 O Line Enroliment Deposit CC Fee sooil || @ AR [Studert]
: ) &R (Family)
) Misc.
Do not change the Distributions type. .
? i Hew
.
Delet
Distrbution Total 125000 ~ [ Do ]
Balance [120.00); =
| MLUIM

Misc. Cash Receipts Posting &
Account Moo 1409183407 Q@
on Line Enroliment Deposit CC Fee
Revenue
Sub-Ledger ID Q,

Pazting Amt. h.00

Reference ' aldorf, b ark

[ Ok ] [ Cancel
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4. After posting the Cash Receipts, the Cash Receipts Posting reports appear. These reports display the
details of the Cash Receipt transactions and indicate the affected General Ledger account numbers.
(These are the standard account numbers that have been previously configured for enrollment deposit
payments in Accounts Receivable > Administration Maintenance.)

=

L] GLDIST.pdf - Adobe Acrobat 5D o
File Edit View Window Help *

1BS1106

1BS1200

Operating Account Wachovia

Student Tuition Receivables

500

5.00

Raate- | D OH| B LB R [
"1 | @7 | (=) (& | Tools = Comment | Share
On Line Enrollment Deposit CC Fee
April 25,2013 2:28 PM Page: 1 =
POSTING DATE: April 25, 2013 PERIOD: Jan, 2012 BATCH: AR007104
USER NAME:  PRODUCT
GENERAL LEDGER POSTING M
ACCOUNT NO. / DESCRIPTION DEBIT CREDIT

POSTING TOTALS:

5. Whenever the school chooses to do so, the student record is transferred from Admissions into
Accounts Receivable, which creates the new student account.

Mew Students - Accounts Receivable = = &=
File Edit Tools Help
Mame 1.0, Adm. .| Schl. Applying | Grade Entering| Gender| RG | AR | AL Status
t ark. W aldorf 2mz UFPER W ] Maw
Set Tranzfer
Mewer Later Moy [Z] Only Shawe Mow' Transfer ] ’ Cancel ]
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6. Once the Student record is established in Accounts Receivable, this payment is automatically
displayed on the Student’s Next Year screen. Open the Student Maintenance record and click the Next
Year icon to view the Student Maintenance Next Year screen.

Student Maintenance - (Mark D Waldorf)

Marme ]Address] Info‘l] Inf02] Account] Al Accts.] Eharges] Pending] Defened] Debit] Store] Store Hist.] Medical] Eustom] * Comments

Marne /1.0

tark D ' aldorf -

First Middle Last Suffiz

150032 Mark WALDORF, MARK D Full Mames Portrait
1.0 Preferred Sort Fey

General Information

Schoal 1.D. Student Group Student D0.0E. 04141957
Current Grade 10 [_| Repeating AR Group Age 1B

Type - Enrollment Status Current - S5M
Admiss ¥r. 2011 [7] Mid Year Board/Day Gender

Class . 2ms Tel Mo, Emaill MW aldorf@ T est.org

Mext Y7 School Alert QL

Mest'v'r Grade |11

- 0K H Cancel H Frint H Delete
|

7. The Student Maintenance Next Year screen appears. To review details about the Enrollment Deposit,
click the Account tab, click the Enroll. Dep. Bal. magnifying glass icon, and then click the Enroliment

Deposit radio button.

Enrollment Depasit Next Year Amounts Detail =
Show
() Prepaid
@ Errolment Deposit Next Year
Stodent Mumtenancs - (Mark WakdorD (ext Yeon = () Other Envallment Deposit [T Nest Year
= ] |Cu : Batch 1D Date Check Mo, Amount User1.D. -
aus| R stom| SYSADJ (03152013 500 SRIZIO
Mecelaneut Financial &id
At Type - Tee Samount
Tostion Flan - Loan 0.00
Sernce Plan - Frsdad - 000
Service Pl 1.0 Fin id Pt noo i
Ervoll Dep. Bl sm"-jl
Tustion efund Ing Erecl Other Dap: Bal L)
Seacent les
-+ Total 500} <
Enrolment Deposit Nest Year Balance 500 | Adjust
T
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