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We have enhanced the
ACCOUNTS RECEIVABLE and
ACCOUNTS PAYABLE modules.
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Expanded Tuition Plan
Drop-Down List p.5

You can now define A/P, discount,
and pre-paid accounts for all of
your cash accounts. This gives you
the ability to have multiple A/P
accounts in each fund.

The fields are described on the
next page of this release bulletin.

Longer Check Number Field
in Cash Receipt Posting

The Check Number field in
ACCOUNTS RECEIVABLE Cash
Receipts can now hold up to
fifteen characters. This
enhancement is illustrated on the
next page.

Improved Tuition Plan Field

The Tuition Plan field in the
Account tab of Student
Maintenance has been expanded
and improved.

It used to hold only one character,
but now it can hold more
characters. In addition, it is a drop-
down list, so that you can choose a
tuition plan for each student
without worrying about data entry
errors.

Turn to page 5 for details.

You can now edit the years and
descriptions on Billing Schedules.

This feature was added so that you
can update information or make
minor corrections without needing
to copy and reenter the data for a
Billing Schedule.

If your school does not keep
historical Billing Schedules for
reference, you can simply change
the values in these fields for each
new fiscal year.

This enhancement is reverse-
compatible; that is to say, schools
who are content with the original
functionality can continue with no
changes to their process or use the
Copy button.

If your school is interested in this
change, please turn to page 3 to
read more.

For schools with a large number of
Billing Schedules, sorting and
filtering options have been added
to the search window to make it
easier for you to find them. The
sorting, arranging, and resizing of
columns are described on page 4.
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Multiple A/P Accounts

You can use the new G/L Accounts tab in
ACCOUNTS PAYABLE Administration

Maintenance to define the G/L control account
numbers that should be automatically updated
for specific transaction types related to each of

your cash accounts.

Indicates the default G/L account
information the system should use
when entering invoices or checks

Cash accounts used in Cash
Disbursements Posting

Default G/L account number when
transactions are credited with

Purchase Entry Posting or debited
with Cash Disbursements Posting

Default G/L account number
for discounts taken during
Purchase Entry Posting

This new layout allows you to have multiple
Accounts Payable accounts, where you previously
could have only one per fund.

created

Default

Default account for prepaid
expense transactions which can be

during Purchase Entry

sub-ledger that can be

used for prepaid transactions

{ Cash account description

{ A/P account description
Discount account description
Prepaid account description

Prepaid sub-ledger description

Drefault Cash Acct Mo Accounts Payable T~ Discounts Taken

/F‘rapaid Expense

’F‘repaid Sub-Led

\Cash Acct Desc.

AP Acct Desc. | Disc Acct Desc. T-Prepaid Acct Desc 1 Prepaid Sub-Ledger Desd

1107110000 120110200 11010003 150110511

Checking Account -

Accounts Payable  { Home Town Credit L Prepaid Expenses

110110001

Checking Accaunt -

110110002

Cash in Bank - Savi

110110003

min| e

Home Town Credi L

Longer Check Number Field in Cash Receipts Posting

The Check Number field has
been increased from eight to
fifteen characters. You can now
enter those longer check
numbers without problems.

E=| Cash Receipts Posting - { New Check ) =] B3
File Edit Tools Help
r~ Check Information
| 41453 [02-09-2008 [123456783012345  |922752685954 Save | Cancel |
Aok Date MHurber Bank Mumber
r Distributi
1.0, A Acct Mo. Mame 4 Acct. Desc. Total Applied ﬂ eauiians
ARGTO Jazon Aristos Arganis 414,53 @« A/R (Student]
AR [Family)
i Misc.

Edit

Delete

Cistribution Taotal

41453

Balance

0.0

7
!t
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Enhanced Billing Schedule Feature

Using the options in the Display area, you can
decide which schedules to view by selecting
different criteria (billing year, grade/form, etc.).
You can select one or more filter criteria.

The new Billing Schedule Maintenance search
screen has been enhanced to allow you to easily
manage a large number of schedules.

Billing Schedule Group Search

This screen has been enhanced so that you can
sort and filter the information in the screen.

to view, or select All to view
schedules for all billing years

Select the grade/form to view,
or select All to view schedules
for all grades/forms

S 8illing Schedule Group Search

Select the billing year of schedules

-

You can also see more billing schedules at a time
because the screen is larger.

Select the tuition plan to view, or select All
to view schedules for all tuition plans

Select the account type to view, or select
All to view schedules for all account types

Select the school/division to view, or select
All to view schedules for all schools/divisions

 Dizplay
Bilivg YearlzDDB j%de |[AII] j Tuitior[ Flan |[AII] jﬁﬂ}lpe |[AII] ;r%hool |[AII] j
Group Mane ‘Vealk | Grade Tuit Plan Acct Tupe S chaol Mew I
09th G+ anthly 2005 286 : 4 Manthly A1 1) -
| L —0%h Gr. Tuition - 2 pemt 2005 2008 A0 S ereater [ 7] &I
Names of the 08th Gr. Tution 2008 “oE - Al T2 i) Cos |
billing schedules 10th Gr. Mostly 2006 2006 ; 10 Monthly~ (Al fl) —
10k Tution - 2ggmt 2005 2006 10 S aester ] (2l &I
- |1 10th Gr. Tyitiein 2006 2006 § 10 Annual (A )] Delete
Billing year |/ Tt BT Monthly 2006~ 2006 | 1 Monthly (A &) ;I
ATth Gr. Tuitiprr™ 2 pymt 2005 20067 11 Semester il (Al Bintall |
Grade/form 11th GaTuition 2008 2006 © 11 Annual (A Al Close
I/ Gir. Manthly 2006 20061 12 Marthly A1 @l —I
. 12th Gr. Tuiton - 2 pumt 2005~ 2006 © 11 Semester Al Al
Tuition plan |/ T2ABBT. Tuition 2005 2006 12 Anrual [l M)
L ower School/Moﬁhly 2008 2006 i Al b anthiy (&N Lawer Schoal
Account type |/
School/division |/
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Copy Year

We have added a Copy Year button to copy
multiple schedules at once, rather than one at a
time. This allows you to copy all of the schedules
from one year (e.g., 2006) to another year (e.g.,
2007).

First, select all the rows that you want to copy.
Second, click the Copy Year button. The From
Year populates based on the selected rows.

Next, enter the billing year to which you are
copying the schedules in the To Year field.

Bill Schedule Copy
Copy Entire Schedules
From “fear I 2006 - l
To'rear I 2007
Ok I LCancel |

Finally, click the OK button. The system creates
the schedules, which you can edit as needed.

Sort, Resize and Arrange Columns

You can resize and rearrange the columns in the
Billing Schedule Group Search window. With this
feature you can make sure that the information
you often need is most accessible.

Sorting

To sort the contents of a column in ascending or
descending order, click on the column heading.
By default, the first click sorts that column in
ascending order and a ~ will appear next to the
column label. The second click sorts the data in
descending order ().

Group Name Year | Grade Tuit Plan ¥ | Acck Type Schaool
12th Gr. Tuition - 2 pyrat 2006 2006 ¢ 11 B 1) ]
019tk Gr. Tuition - 2 pyrat 2006 2005 10 3 1) ]
10th Gr. Tuition - 2 pyrt 2006 2006 10 5 &1 [0
1Tth Gr. Tuition - 2 pyrt 2006 2006 ¢ 11 5 &1 [0
11th Gr. Monthly 2006 2006 ¢ 11 ] (&l [l
12th Gr. Monthly 2008 2006 ;12 M 1] [a
10th Gr. Monthly 2008 2006 ¢ 10 M 1] [a
Lower School Monthly 2006 2006 i Al M (A Lower School
(03th Gr. Monthly 2008 2006 8§ W ] 14l
11th Gr. Tuition 2006 2006 ;11 A (&l (&l
10th Gr. Tuition 2006 2006 ¢ 10 A (&l (&l
03th Gr. Tuition 2006 2006 9 A (&l (&l
12th Gr. Tuition 2006 2006 ¢ 12 A [&l) (&l

Resizing

To resize a column, hover the cursor over the line
between columns until it looks like this: #. Click
and drag to size the column as desired.

Giroup Mame ‘rear & | Grade fr Tuit Plan| Licct Type| School
05th Gr. Monthly 2006 2006 9 M+ (Al (Al
05th Gr. Tuition - 2 ppmt 2006 2006 ¢ 10 5 (A (Al
05th Gr. Tuition 2006 2006 ¢ 9 A (A (Al
10th Gr. Maonthly 2006 2006 {10 M (&l (Al
10th Gr. Tuition - 2 pprnt 2006 2006 {10 5 (Al (Al
10th Gr. Tuition 2006 2006 ¢ 10 A (&) (&l
11th Gr. Monthly 2006 2006 ¢+ 11 M [£X] (A1)
1th Gr. Tuition - 2 pyrot 2006 2006 0 11 5 [£X] (A1)
11th Gr. Tuition 2006 2006 11 A (&l (&l
12th Gr. Monthly 2006 2006 ¢ 12 M (&l (&l
12th Gr. Tuition - 2 ppmt 2006 2006 ¢ 11 5 (A (Al
12th Gr. Tuition 2006 2006 + 12 A (A (Al
Lower School Manthly 2006 2006 Al A 4 ) (A Lower School

Arranging

To move a column, place the cursor at the
bottom of the header until it looks like this: €.
Press and hold the mouse button, then drag the
column to the left or right—an outline will show
you where the column will move—and release the
mouse button to drop the column.

Group Mame s Year |Grade)  TuitPlan Acct Type Schaal i
09th Gr. Monthiy 2006 2006 : 9 M [all) [
085th Gr. Tuition - 2 pyrat 2006 2006 : 10 5 [4ll) (A
08th Gr. Tuition 2006 2006 : 9 A [ll) (&
10th Gr. Monthiy 2006 2006 : 10 M [all) [
10th Gr. Tuition - 2 pyrat 2006 2006 : 10 5 [4ll) (A
10th Gr. Tuition 2006 2006 @ 10 A [ll) (&
11th Gr. Monthiy 2006 2006 : 11 M [all) [
T1th Gr. Tuition - 2 pyrat 2006 2006 11 5 [4ll) (A
11th Gr. Tuition 2006 2006 : 11 A [ll) (&
12th Gr. Monthiy 2006 2006 : 12 M [all) [
12th Gr. Tuition - 2 pyrat 2006 2006 11 5 [4ll) (A
12th Gr. Tuition 2006 2006 @ 12 A [ll) (&
Lower School Monthly 2008 2008 Al (L] [l Lower School

Saving the Settings

You can save the table settings by right-clicking
on the table and selecting Save Table Settings
from the popup menu.

Auto Size

Colurnn Lock OM
Column Lock OFF

Hide Calurn(s)
Shovw Hidden Salurmnis)

Save Table Settings
Clear Table Settings k

Save Settings As Default
Clear Default Settings
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Billing Schedule Maintenance

If users make a simple mistake when they create a billing schedule, they no longer need to start over. The
basic fields are now editable (the Billing Schedule’s name, year, etc.).

E=] Billing Schedule Maintenance

— Billing Schedule Maintenance

Name |03tk Gr. Manthly 2008

Billing Y'ear |2DDS Grade
Board/Day I[,qu] vl

Tuition Plan |Morthly

o

-

Grade Type - -

Schaal (0]

&/R Group IStudent 'I

[&l

Acct Type | [0} - l

— Tuition and Fees 5 cheduls

Biling Sched Start konth IJUlP vI
Code D escription Deferred July August September October Movember December Mew |

TUIT Tuition I~ 1500.00 1500.00 1500.00 1500.00 1500.00 1500.00 Delet
DEF Enrollment Deposit v @DEPOSIT/ & @DEPOSITAT OEPDSIT/ & @DEPOSITAT @DEPOSIT/ & @DEPOSITA —l_EEE
Fi, Financial Aid v @FINAIDA0 E@FIMNAIDAD | @FINAIDAD E@FINAIDAD | @FINAIDAD D@FINAIDAD - Seach |
FEES Student Fee [ 125.00 0.00 0.00 0.00 0.00 0.00
ATHL ! Athletic Fes [0 0.00 000 0.00 0.00 0.00 ﬂl
TEST Testing Fee I 25.00 0.00 0.00 0.00 0.00 0.00

I 3

Ok I LCancel | Print |

Expanded Tuition Plan Drop-Down List

Before the 90_0 upgrade, the Tuition
Plan was a one-character data entry
field, so users had to make sure they
typed a valid code for a plan. Customers
requested that this be changed to be a
drop-down list as well as expanded to
more than one alphanumeric character.

We have added this functionality, so now
your school can use more descriptive
codes for tuition plans, up to fifteen
characters.

- Misoellansou
Acct. Type IF.Q Schalar vl
Tuitioh Plan IAnnuaI hd l
Service Plan :

iannual

b arthly
Semester

Service Plan |.D.

W Incidental Late Charges [ Tuition Fefund Ins.
[ Accident Ins.

[V Tuition Late Charges

To ensure that users select a valid tuition plan, they
cannot enter plan codes on the fly. The A/R Tuition Plans
are maintained in SYSTEM ADMINISTRATION Code
Maintenance, and then users can only choose one of
those.

EZ Code Maintenance ==
 Code:
Selectacade  |4/R Tuition Plans =l
Tuition Plan Mew |
Annual
Biarrual [elste |
M arthly .
Semester ﬂl
ok I Apply I LCancel |
| MLIM

All of your school’s plans that existed before the upgrade
are listed in Code Maintenance. You can expand the
descriptions in Code Maintenance and they will appear in
all student records the next time the program is launched.
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