Senior Systems, Inc.

April 2006

@

SeniorSystems

Senior Business Office

System Release Bulletin

Accounts Receivable

Global Update of Next Year Tuition
Refund Field

You are now able to update the tuition refund
insurance flag for Next Year Student Maintenance
from SYSTEM ADMINISTRATION Global
Updates.

EZi Global Updates for all Schools [_ O] <]
Select a categony: IStudent[Next Year] j
Select an item to update: ITuit\on Refund Insurance Flag j
Select thoze with this value |[A\|] j In Proc
Update to this value | | I

Query List
’7 @l
| NUH

Student/Parent Mailing Debit
Balance Mail Merge Fields

In the Student/Parent Mailing, the Save All
Data mail merge source file now includes the
debit balances: BalDebit01 through BalDebit05.
They are found after the Enrollment Deposit and
before Birth Country:

FIELD

NUMBER FIELD ID FIELD DESCRIPTION
67 Ballncidental Balance Incidental
68 BalPrepaid Balance Prepaid
69 EnrolimentDep  Enrcliment Deposit
70 BalDebit01 Debit account 1 balance
71 BalDebitD2 Debit account 2 balance
72 BalDebit03 Debit account 3 balance
73 BalDebit04 Debit account 4 balance
74 BalDebit05 Debit account 5 balance
75 BirthCountry Birth Country
76 Birthplace Birthplace

Budget Management and
Accounts Payable

Enter Credit in Purchase Request

You can now enter a purchase request product
line as a credit. For example, if your state offers
a credit for sales tax collected, you can enter the
sales tax and credit allocations.

Step 1: Go to the Products tab

Open the Purchasing & Receiving menu and
then select Purchase Requests (or click the
Purch Req button = ).

Create a new or edit an existing purchase
request. In Purchase Request Maintenance,
select the Products tab.

Step 2: Enter the credit amount

Click the Add button to create a new line.

Enter the product number, description, and
quantity. Skip the Unit Cost field and then, in the
Total Cost field, enter the credit as a negative
amount.

Unit Cost
0.000

Total Cost
100

Account No.
150220201

Diescription Quantity
Credit a0

Credits in Purchase Orders

You can also do this in ACCOUNTS PAYABLE
Purchase Orders with Products: enter a product
line with a negative total amount.

General Ledger

Select Active Accounts for
Custom Reports

In GENERAL LEDGER, the Select Accounts tab in
Custom Reports now allows you to filter out
inactive accounts.
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Feport Template  Select Accounts l Select G rnups]
Available For Selection

Group By

Search For |—
Account Mo, 57
Show all dccounts W Show Active Only

Account Mo Description Type

When the All Accounts checkbox is not selected
and the Show Only Active checkbox is selected,
the Select Accounts tab will display active
accounts not yet included in the report.

When All Accounts and Active Only are both
selected, only Active accounts will appear,
regardless of whether they are already in the
report template.

Edit Transactions in
Bank Reconciliation

An enhancement has been added to allow you to
edit a bank reconciliation transaction and note
the amount that has been cleared for this
reconciliation. You can leave a remaining balance
on the transaction to be reconciled next month.

This option is only available on hon-check
transactions. You cannot edit a transaction that
originated from a check.

Step 1: Edit the transaction

Enter the amount to clear o ST @
for this bank statement
Trangaction Reconciliation

When you ha,ve transact!ons Flease enter the amaount ta clear ’72%0
that were partially reconciled, in this statement

you will see the previous Trangaction amount reconciled in ’7
amount in this field preveus semerts
Uncleared amount ’w
The difference between
., Original transaction amaount ’w
the original amount and
the first two fields - X
appears in this field oK. Cancel

The original amount of the
transaction is shown here

In our example, we entered 2000 in the first field
and then clicked the OK button.

Step 2: Amounts reduced

In our example, we have a payment transaction

for $8303.50, but only $2000 has cleared on this
statement. We need to account for the $6303.50
amount that is outstanding.

E=| Bank Reconciliation - { 11101700; 1850869239 Comerica ) [@=E)

Checks & Payments \Deuosus] [¥ Shaw ll Transactions
Cloated | Batchl.D./CheckNo. | Dale & Amount Ficterence / Name / Descriplion a &

[ :GLOoDE30 12-08-2005 28.910.15} Payroll PE 11/08/05 o=
[ sloonss 12062005 7763458 FICA Taw PE 11/20405 <
[ GLoon330 121062005 77.657.08: Payroll PE 11/20/05 Hark
[]Glooosss 12.06:2005 50,13/ Clarks Chik Oider =
[l GLooss 12062005 630363 QU Service Chage  Comeiica DS
[l GLo00330 12062005 623725851 Payroll PE 11/06/05 X
[] GLOOD338 12-06-2005 230.00: 5 afe Deposit Box Pymts Figsat
[ GLoons30 121062005 75,396,511 Payro PE 11720405 53]
[ Gloo3an 12062005 78,850 68 FICA Taw PE 11/06/05 Fleset &l
[]iGloosz 121062005 3628465 Payroll PE 11/20/05 2
] GLoonsso 12062005 131,132 4 Payrol PE 11/20/05 Edt
] GLoon330 121062005 138,522 5 Payroll PE 1105405
[ GLoon330 121062005 7988945 Payroll PE 11/06/08
[ iGloonzis 12072005 1543.00: Dev Dep-11/14/05 Studen! Charges Fosting was on
[]  GLoonsss 124072005 3.042.00: Dev Dep-11/14/05 Studen! Charges-Posting was on
STz 12062005 85.50¢ Kennedy Elementars 6 chaol L

< > Import

Beginrin 200000 Cleared Balance 2,000.00 Total Cleared 0,00 Total Cleared u,nn]

Balance Checks & Payments Deposits

Interest Eained 0.00 Ending Balance 000 Mg/dify

Service Charge 0.00 Diference 200000 5 n'g\‘.ze gh'i E_gnﬂ;a E:'nt gg‘gie ]

First, we highlight the row and then click the Edit
button &, The Reconcile Amount dialog box
opens.

In our example, the transaction now appears in
the Bank Reconciliation window as $2000. The
row itself is labeled "MODIFIED” to indicate that
the amount was changed. Using the Edit button,
you can see the specifics.

The Difference is reduced by the reconciliation
amount we entered.

E¥ Bank Reconciliation - { 11101700: 1850869239 Comerica ) DEx
Cheske & Payments | Depasts| ¥ Shaw al Transactions
Cleared | BatchlD. /CheckNo. | Dale & Ameurt Fisference / Name / Descriplian - e
[]_laLoooies 12052005 150,00 Insttts Membes - Ingtitus Membership
GLO00325 12052005 S6.007 51 Purchasing Card Debits 11717705 v
O] GLoosan 12062005 3891015 Payroll PE 11/05/05
] iaLodss 12062005 77,594, 58: FICA Tan PE 11/20/05
[ 6loon3sn 12062005 77 667 08: Pagroll PE 11/20/05 Mark Al
[ iGlooosss 12062005 5013 Clatke Chk Order X
[/ GLo0033 12062005 2000 00 Oty Service Charge - Comerica
[ ialoonsEn 12062005 873.725,85: Papol FE 11/05/05 o]
[ GLoonaze 12.06-2005 230,00 Safe Deposit Box Pymts R
[]GLoossn 12062005 775,396,611 Payol PE 11/20/05 &
[ GL000330 12.06-2005 79,859 68 FICA Taw PE 11/06/05
[ Glooosan 12062005 36,894 651 Paproll PE 11/20/05
O] IaLoosz 12062005 131.,132.46: Papol FE 11/20/05
I 12062005 1353255 Pyl FE 11/06/05
] Glooosn 12062005 79.889.85 Paproll PE 11/05/05
1 TGL000345 12072005 1543 007 Diev Do 11/1/05 Student Charoes Posting was on L
< 5| et
Beginning 200000 Cleared Balance 000 Ul L) 2.000.00 [otal Cleared u,nn]
Balance Checks & Payments Deposis
Interes! Eamed 000 Ending Balance 000 ME’;W
Service Charge 000 Difference 000 Em‘é}\‘uze ;;i L!rfga\ E?nt Deste ]

Step 3: Finalizing this reconciliation

When we finalize our reconciliation, the $2000
portion will appear on the report in the Cleared
section, and the remaining $6303.50 is listed in
the Uncleared section.

If, on the next reconciliation, the item were still
not fully cleared, we would edit it again.
Transactions can be edited multiple times until
the full amount clears.
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