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In this release bulletin, we cover
the latest improvements to the
SENIOR BUSINESS OFFICE SYSTEM.

Pre-Fill 1099 Amount

Custom Student Comments
on Statements

We have enhanced Recurring
Purchase Entry to populate the
1099 amount for recurring invoice
vendors. See page 2.

Phone Number for 1099s

In addition to the statement
comments that are included for all
recipients, you can use queries to
select certain people for targeted
comments. These comments will
then be saved on the student
records. Read more on page 4.

Show Active Only filter in
Account Search Window

In ACCOUNTS PAYABLE Administration
Maintenance, we have added a
field where your school can enter
the telephone number to be used
on 1099 forms. Turn to page 2.

P1 Telephone Number on
Aged Trial Balance Report

You are now able to filter out
inactive accounts in the GENERAL
LEDGER Account Maintenance
search window. Turn to page 5.

Encumbered Amounts on
Audit Trail Report

Users are now able to include the
Parent 1 Address’ primary
telephone number on the ACCOUNTS
RECEIVABLE Aged Trial Balance
Report. This will help when making
collection calls. To read more and
see examples, see page 2.

Queries in Billing Schedule

You now have the option to include
encumbered amounts on the
GENERAL LEDGER Audit Trail Report;
see page 5.

View Bank Statement and
Reconciliation Report by
Fiscal Period

You are now able to use a query to
include students in a billing
schedule. Turn to page 3 for
details.

We have added a field that allows
you to reconcile statements and
print the report using the fiscal
period. See page 5 for more
information.
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Accounts Payable
Pre-Fill 1099 Amount

It used to be that, when you posted a recurring invoice, you [f\miee infemation
still had to enter the 1099 amount manually in the invoice. Number  [050515140010 ﬂl

With this enhancement, the amount of the invoice Date  [03252005  DueDate [03.25.2008
automatically populates that field. Amourt [ 22500 Fﬂgg ,w]

When you generate a recurring Purchase Entry batch, the Desc.  |Rent
1099 vendors’ invoices will pre-fill with the amount of the Tems [ /[ Net| orDusDay [

I’eCUI'I'Ing Involce. Praj. I [ Separate Check

School Phone Number Field in Administration Maintenance for 1099 Forms

We have added an additional address field to Administration ~ [*==!

i Hame 'our Schoal
Maintenance for schools to use for the phone number that Addessline T [Cortal Corrnn
should print on 1099 forms. (Previously, schools used the L T
Address Line 3 field.) Addiess Line 3 [Marlbarough, M, 01752-4605
Open the Maintenance menu and then select Administration Feekrz L |2583 pecort

. CCOLINEE
Maintenance. Enter the telephone number that should Tax Evempt No. | 4|—

appear on 1099 forms in the Tel. No. field. FI- No. [[588) 480-0102 %1 j

Accounts Receivable

Include Phone Number on Aged Trial Balance Report

We have added an option to
print the P1 phone number on Aged Trial Balance Report
the Aged Trial Balance Report. May 15,2006 950 A Your Schoat Pagec1

Y th - t- f STUDENT LD./ NAME TOTAL DUE Current Over 30 Over 60 Over 90 Over 120 Payments _ Tuition Bal. Incid. Bal.
Ou Can use IS O p ion ror VIR112 Jennifer Denise Virgil
udent

H H 4 F  Standard 18,845.00 0.00 0.00 0.00 0.00 18,845.00 0.00 18,500.00 345.00
either the Student or Family
A BRE212 Caroline Maria Brent
|ay0ut. It W|" be useful When 12 F Stndard Student 084930 820000 0.00 15.15 0.00 163415 000 890000 94930
. . BEL101 Fi Charles Bell (987) 762-1000
maklng Collectlon calls. 11 m"eﬁlansldll:;re; ¢ S[udc:u 900.00 0.00 0.00 2035 0.00 879.65 0.00 773.00 127.00
. KEE102 Alexa Prudence Keeton (941) 646-9693
~ Other Options 1l F FAScholar Student 403.25 0.00 0.00 5.10 0.00 398.15 0.00 0.00 403.25
|_ Show nest pear's information BURO090 Winifred Amy Burkle (254) 666-1436
10 F Student 8,200.00 8.,200.00 0.00 0.00 0.00 0.00 0.00 8,000.00 200.00
' Student Layout CAR090 Adam David Carr
10 M Student 4,200.00 4,200.00 0.00 0.00 0.00 0.00 0.00 4,200.00 0.00

" Family Layout . . L
CHAO090 Cordelia Charisma Chase-Carpenter

— 10 F Student 4,700.00 4,700.00 0.00 0.00 0.00 0.00 0.00 4,700.00 0.00
AR Group IStudent 'I =

GUNO090 Charles August Gunn (213) 228-8500
10 M Student 4,700.00 4,700.00 0.00 0.00 0.00 0.00 0.00 4,700.00 0.00
v Include Phone Mo
HALO090 Lorne Andrew Hallett (309) 452-1141
10 M Student 12,400.00 8,200.00 4,200.00 0.00 0.00 0.00 0.00 12,400.00 0.00

KEN090 Harmony Mercedes Kendall
Student 8,200.00 8,200.00 0.00 0.00 0.00 0.00 0.00 8,000.00 200.00

KNOO090 Tracey Jonothan Knox (502) 942-7484
10 M Student 8,200.00 8,200.00 0.00 0.00 0.00 0.00 0.00 8,000.00 200.00

ROBO090 Christopher Robin (615) 791-4185
10 M Student 8,200.00 8,200.00 0.00 0.00 0.00 0.00 0.00 8,000.00 200.00

SAWO090 Thomas Sawyer (573) 221-4066
10 M Student 8,200.00 8,200.00 0.00 0.00 0.00 0.00 0.00 8,000.00 200.00
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Use Queries on Billing Schedules

To give schools more flexibility in creating their
billing schedules, a query has been added to
Billing Schedule Maintenance. For example, you
could use a custom field to determine which
accounts should be billed.

If you want to use a query instead of the fields in
the Billing Schedule Maintenance area, place a
checkmark in the Use Query checkbox. All of the
fields except for the Name, Billing Year, and A/R
Group are disabled.

Create a new query or select an existing one. (To
learn about creating your own queries, please
refer to Appendix A: Building Queries in the
Senior Accounts Receivable System Reference
Guide.)

In our example, we are retrieving only those
students who have a value in the custom field for
our new laptop program. Students who are
leasing a laptop through the school will be
retrieved for this billing schedule.

EZ Billing Schedule Maintenance M=] 3
Billing Schedule Maintenance
Marme: ILaptnp Program
Billing rear |2|:||35 Grade |[g||] 'I Grade Type  |[ja)) - S chiool [l -
Board/Day [[al] = Tuition Plan |[A||] j Acet Type I[M] v| 4/F Group I[,&”] vI
Query List
v Use Query Query Name |La|:utop Program [LAFTOP] ﬂ &
r— Tuition and Fees Schedule
Billing Sched Start kManth I‘JL’”}' vl
Code Deszcription Deferred July August September October Movember December New
=+ |LPTF Laptop Progrann Fee v 0.00 0.00 15.00 15.00 15.00 15.00 15 —
Lelete |
Search |
Fure. |
[« | i
ok I Cancel | FErrint
Business Office Page 3 Release 90 2



Senior Systems, Inc.

June 2006

Custom Student Comments on Statements

This feature allows you to target a specific
statement comment to a select group of
students. For example, in March, you may
want to add a statement comment just for
seniors, reminding them that their
outstanding balances must be paid prior to
graduation.

Statement Comments List

To begin, open the Reports menu and then
select Statements > Statement Comments.
Here you can create an inventory of reusable
comments.

Statement Comments
Maintenance

In the first tab, you enter an identification
code for the comment and the text of the
comment.

Then, in the Students tab, assign the
students who should see the comment on
their statements (using a query). You can
assign the comment to as many or as few
students as you need.

Create a new query or select an existing
one and then use the Populate button to
retrieve the students for the targeted
comment.

Once a comment is assigned, you can view
the comment in the Student Maintenance
Comments Tab, but you cannot change it
there. You can only edit comments using
Comment Maintenance.

=] statement Comments Maintenance

O] x]

i~ Statement Commen

Comment Code Comment Text

Active

GRADS

Attention seniors please be sure to pay the full balance before May 31st to avoid a delaying,

Edit

Delete

At

Close

- Comment

Comment Code

IGF\ADS

Attention seniors: pleaze be sure to pay the full balance before May 313t ta avoid a delay in gradustion

v Active

E= A/R Statements Comment Maintenance - Edit

Comment Students |

[ D[]

r— Query List

Query Name IStudents graduating this pear [GRADUATE]

| & r vsenesvears information Populate |

r~ Studen

[In] MName A/R Group | Grade

Schoal

D

BAT11S Susan Cecilia Bates Student 12

Upper Schaal

BoLal Stephen Bollinger Wwithdiawn 11

Upper School

BREZ12 Caroling Maria Brent Student 12

Upper School

Robert Chidlaw “withdrawn 11

Upper School

HaL112 Rosalie Allison Halloway Student 12

Upper School

MEDZ212 Charity \Wisteria M edford Student 12

Upper Schaal

-
=
-
- CHIDY
=
-
-

MED214 Chelsea Filoli Medford Student 12

Upper Schaal

oo mim o mjo|o

Delete

LCancel |

Delete I

| Wom [

When you generate statements, this comment will print only for those students assigned. Next month,
prior to your running statements, be sure to review Comment Maintenance. As needed you should alter
the comment, remove the student if the comment no longer applies, or make the comment inactive.

Business Office
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General Ledger
Show Only Active Accounts in T et T = -
Account Maintenance Search Query Li
. Buery Name | General Ledger Audt Trail [(DEFALILT] | @I
WlndOW Fiepart Title Iﬁaneral Ledger Audit Trail Long Title |
The Account Maintenance search window allows Optons | ipu]
you to filter out inactive accounts. Place a v in [ X [ ehae
the Show Active Only checkbox to see only active StatingMorth [ag =] | ( Landsespe
G/L accounts. Ending Month lh ¥ Include report print rilelm
Period IApr,ZDDB =l el
You can use the Save Settings feature (see I Include Accis Wihout Actiiy | 17 "olde page nunbers
— Budget O ption: — Other Option:

Chapter 2: System Concepts in the Senior
General Ledger System Reference Guide) to save
this as the default for the search.

EZ{ General Ledger Account Maintenance H=
[ New [ Edt L) Deete € ] Close
i~ Search For: SortB Sort Order
pen [coount Number - 9 farcioy
— (ol i
Account Number FeeEndng
| el
A it Mumb
coount Number GoTo —— —
v Show active Only
Account Number Description Account Type Accouﬂ
110001000 Old Cash Account-Do Not Use Asset
110110000 Checking Account Azzet
110110001 Checking Account - SNEB Azset
110110002 Cash in Bank - Savings [SMB) Azset
110110003 Checking Account - HTCL Asset
110110004 Petty Cash Asset
110110005 Cash in Bank - Paproll Asset
J_1i o1omo Investments Asset _ILI
4 L4
| o

Display Encumbered Amounts on
the Audit Trail Report
You now have the option to include encumbered

amounts on the GENERAL LEDGER Audit Trail
Report.

¥ Include Budget

¢ Compare entire year

" Compare up to ending manth
||7 Inciude Encumbered Balancel

[~ Prink whale numbers arily

Print negative numbers with IF‘arentheses vl

Preview I Frint | Export | Cancel |

I mow [

View Bank Statement and
Reconciliation Report by Date or
Fiscal Period

The Bank Statement Detail has been updated so
that you can select a fiscal period instead of the
statement date. We made this enhancement
because if a school dated a check on March 2,
2006 but posted it in February, it would not be
factored into the February totals (if the report
was being run by the February statement date).

Bank Statement Detail
 Statement Detail
Fiscal lﬁ

Statement D ate Igg.gg.gugg i February, 2005
Eeginring Balancel 1.399,544 67
Service Fees 000 Service Fee Date IDZ-2B-2DDE
Interest Eamed 000 |nterest Eamned Date |02-28-2006
Ending Balance I 1.399,544 67
Motes ﬂ

e

or LCancel

When you use the Print button = in the Bank
Reconciliation window, you will see a window

Business Office
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where you can choose to sort the report by fiscal
period or statement date. If your school
occasionally posts transactions with a date that
does not match the posting period, select the By
Fiscal Period option.

Period” (in addition to the original Bank
Reconciliation Report).

IS E3

2] Bank Reconciliation Report
File Edit

Report Title

Report Title IBank Reconciliation Repart by Fiszal Perod

Lang Title |

Bank Reconciliation Reports
—Repaort Type -~ bu s DDtionleutputl
el * aummary — Bank Account Detalls Format Option:
— Other Option: Cash Account| 11011 0000 - {+ Detail = Summary
Show Transactions (&0 hi 131180200505 - Home Town Credit Union - :
v Include report print date
Sort individual transactions by IDate j e |2DDB jv as IDatefTime YI
) . Date IDB-15-2DDB 'l ¥ Includ b
+ By Fiscal Period v Include page numbers
€ By Statement Date A, 2005
— Print O ptian: - Option
i 2 Show Transactions -
No. of Copies I Page Range I Ta I F I[A"] l
p 1 g g 1 9999 Semp
Sort individual tranzactions by
e
Ok LCancel I Date - l
Freview I FErint I E xport | Lancel |
In the Report menu, you will now find a report | WM
w e ps .
called “Bank Reconciliation Report - by Fiscal
Business Office Page 6 Release 90 2
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