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Business Office

SeniorSystems Release Bulletin

In this release bulletin, the latest enhancements to several modules of

In This Issue the SENIOR BUSINESS OFFICE are described.

New Search Options for Student
Maintenance Available for
Accounts Receivable and
Campus Store

New Search Options for Student
Maintenance Available for Accounts

A
P Receivable and Campus Store

New Global Update Option
Available for Accounts
Receivable and Accounts

Payable p.2

Accounts Payable
Save Settings added to Cash
Disbursements p.2
G/L Accounts now print on
Cash Requirements Report p.2

Accounts Receivable

Alumni Development
Post to Cash in Summary for

When performing a search from Student Maintenance, you can
now search for family-related names other than student, mother, or
father. For example, if your school maintains grandparent addresses,
they would be set up in Student Maintenance as an Other address

type.

EZ| Student Maintenance - (Penelope Adria Argonis)

Display Options
v Active Only

Mame Addressl\nfﬂ I InfaZ} Accountl All dects, 1 Eharges] Pendmg] Deferredl Dehit} Store} Stare H\sl.l Medical] Custom} ® Commenls}

o All Applications This Application

EEX

Farnily Options

Family |.D. |&RG10 &P|  ParentWeb Accounts

®. Comments

. . EC MName Code Address Type | Statement | St [Loans)| Active In Use Grade|  Mew
Deblt ACCOUﬂt TransaCtIOHS ) : Mr. and Mrs. Jasper Argonis : :Original  Original | + o Edt
g Argonis Fishing Company :ﬁﬂ Parent 1 Father Work Orniginal o = N
can now be Summarlzed p " 3 4 Designs by Marcy %) Parent 1 Mather wiork o | Eeaclint
Mr. and Mrs. Owen Arganis 203 Other Grandparent o Copy
Campus Store " w| P |
MU|tIp|e Locatlons fOT POS p.3 &l Address [§ Telephone Numbers () EMail
- . 1771 East Apple Avenue Tel Mo [B16) 777-7272 Father; Argoi@iaol.com
Check Authorization for POS Hluskogan, W] 43442 FasHie Molres
Father: Jasper [Red] el 231] 737-5847
users p . 4 Mother: Marcia [Marcy) elular [231) 737 B Misc

Send Mail Send Grades  A/R Stmt  Loans Stmt

Linked ta: tdr. Jazper Argonis [0000058)

Mrs. Marcia Arganis (0000059)
WwebIDs

Alumni Development gifts p.5 JMaspar igggmg_:;{;w E!SE?.EE‘TW
SyStem AdminiStratiOﬂ Mest Year ’Tl LCancel | Print | Delete
Vendor Media Import now |
supported p.5
Fixed Assets _ The Other (Namel) and Other (Name?2) refer to the names that
Manage Depreciation Basis are on the Address tab and coded as Other.
feature now available p.6
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E2l Student Maintenance Search g@@
5o g o el oo (TR G
Search For MNarme Sort By Sort Order
" Student @ Last Name 1D * Ascending
" Father = First Name " Grade {~ Descending
LD  Mather Display: [Thisvemr =]
is Year -
T — & Other [Namel] GoTe: ams =

Last Name [Sort Key] " Other (Mame2)

Students in group: [ Student ~
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Name D
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M. Dwen Argonis ARG103
Mrs. Pearl Farrester NELT0T
Mr. Joe Mategna DON144
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)
£
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To search for a student using their grandparent’s
name, in the Student Maintenance Search
window, enter the grandparent’s last name in the
search field. Select the Other (Namel) radio
button, then select Search button.

New Global Update Option
Available for Accounts

Receivable/Accounts Payable

The Global Update option that resides in SYSTEM
ADMINISTRATION can now be run from the
ACCOUNTS RECEIVABLE and ACCOUNTS PAYABLE
Maintenance menus.

Global Updates for Accounts Receivable E|
Select a category: |Student j
Select an item to update: |Account Type j
Select thoze with this value |[,Q||] j In Process
Update ta thiz value | j

Guery List
*DEFAULT All Students &
Ok | LCancel |

A global update can be used to remove or insert data
into a variety of fields on the Student, Address,

Company, Faculty and Vendor tables, just to
name a few. Only allow users who are familiar
with this function should be given access to this
menu item.

Chapter 2 of the SYSTEM ADMINISTRATION
Reference Guide explains how to use global
updates.

Accounts Payable

Save Settings added to Cash
Disbursements

When you select invoices to pay from the Cash
Disbursements Entry menu, the window
defaults to selecting invoices by due date. Since
many schools don’'t use the Due Date option,
you can now select the All Invoices radio
button, then use the Save Settings feature to
have your system default to selecting All
Invoices every time.

You can right click anywhere on the window
background to enable the Save Settings
feature.

Cash Disburzements Entry @

[rvaize Selection Methad

" Due Date

Save Settings
Clear Setkings J

DueDate

-

Ok LCancel ‘
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G/L Accounts Now Print on Cash
Requirements Report

In Cash Disbursements, when you select invoices
to pay, you have an option to print a cash
requirements report for all selected invoices. When
you select the Print button, you will now see an
option to Show G/L Accounts. Select this option to
display the accounts posted on the original invoices.

If you always want these numbers to appear on the
report, use the Save Settings option when you
select to Show G/L Accounts.

You can right click anywhere on the window
background to enable the Save Settings option.

The Projected Cash Requirements report from
the ACCOUNTS PAYABLE Reports menu has the same
option.

Accounts Receivable

Debit Account Transactions Can
Now be Summarized

When you close the fiscal year, you can now
summarize the debit account transactions. Enter
the date you wish to summarize and upon
completion of end-of-period, all debit transactions
with a statement date less than or equal to the
date entered roll up into one transaction. One
summary record is created for each debit
account. In our example, this student has two
summary lines. One for her allowances account
and another for her key and damage account.

EEX

E=l Accounts Receivable End-of-Period Update
Eile

Make sure that no ather users are in the Accounts Receivable system
and pou have a current backup before proceeding!

Period Information In Process

——
——

Current Period  |June Mew Period |y -

Delete Options

Data iz deleted based on the dates you specify. Data with a date
OM or BEFORE the specified date will be deleted: if na date is
specified. then data is not deleted.

Charges for Statement Date 0F-30-2006
Cazh Receipts Journals

Debit Charges for Statement Date |D5-30-2006

LCancel

E=l|Projected Cash Requirements Report
Eile Edit

(=1

OQuery List

B E CREEN Projected Casl

LILT]

3

Feport Tile  [Projected Cash Requirements Feport
Other Options

Aging Date ,m

™ Include Addresses

¥ Show G/L Accounts

Layout Options

Farmat Options

v Include report print date as | Date -

v Include page numbers [ Show SOL

Print Options

No. of Copies |1 Page Rangs |1 To |9933

[ Line between each item
v Line at report break

[~ Sumrmary Only

Iv Print Final Total

Runtime Options
[ Close Window “When Complete

Setup

Curent Printer |\\senior1 “Dell Laser Printer 1700n on ETO00400FBE7CT

Preview I Erint. |

Exzport | LCancel |

Please note that the system rolls up on statement
date. Be sure your debit account statements have

been recently updated.

£ Student Maintenance - (Penelope Adria Argonis)

e Addess ot 2 ccoun] &1 Acet,| hages P Defened Dottt St it Mecdia Meda| Custon  Cnents| w0

EBX

Search For SonBy Son Oider
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@ : E”de  Ascendng Alowarces 22148
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« Date

OnlShow i1 o] ot Tape |
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Blowrces 0P 3AVEMSE  Hissellsneous RIS | 4000, 00, §isn00; [
Blovances O713200TMEC_ Booksloe Puhases BRI (7500 000 [§7500) [
Blonances 7 32TEMSE Theate Tickels AROTT | 4R 000 (750) [
Keys and D EATTHSE  Hiscellneous AT | 000 000 g0 |
Blonances Miscelanecus RS2 | SIS0 000 §15000) [
Blowarces Allwaree D RO G000 000 §I0000 [
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Nt Year i3 Cancel
|

Piint |

Delete ‘
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Campus Store
Multiple Locations for POS

A POS Workstation can now be used for more
than one location. To set this up, go into the
CAMPUS STORE back office application. Open the
Location Maintenance menu for each location
and add the workstation to the Workstation tab.
Also, check the POS users tab to ensure the user
has access to each location. Once set up
correctly, when the user logs in on the POS
workstation, the following location dialog
appears. Select the location you wish to work
from.

Choose current location

Location |Eam|:-u& Center Book, Stare

- Camy ehter Bo
Snack Bar

Check Authorization for POS Users

You can now set the system up to require your
POS users to seek authorization when accepting
a check. To use this feature, go into the CAMPUS
STORE back office application.

Open the Location Administration window for
each location you want to require check
authorization. In the Location Maintenance
window, select Location Options.

2l Location Maintenance - { Campus Center Book Store ) DEX
Losalion |Business Difie] GAL Accourts| POS Usets| New Student]| Warkstalons| Authorzation Code]
General Options
Name [Campus Center Book Stare
Address Line 1 [201 Boston Post Road
Address Line 2 [Marborough, MA 01752
Address Line 3 ‘
Description — [Primary location
Inwentaty
Cost Method Change
oK Lancel
| NUM

From the Location Options window, select the
Authorizations tab.

Senior Campus Store Location Options E‘
Sa\esl Receipt Aulhurlzatlonsl
Authorization Level L d
Authorization Level Active & BT
(3 Customers O 0+ Mo authorization cods requied.
Customer cannot charge to credit account o O 1-  Level 1 or higher authorization
code is required.
Cuists t charge to debit it 1}
HSIoMST BaNnol ENAge 1o ebll aceoun O 2 Level 2 or higher autharization
de i .
Customer cannot pay by check. 1 sose B eaure
3. Leval 3 or higher authorization
Customer has exceeded their allowances 1 code is required.
Cuslomer has exceeded their debit balance 1 4~ Level & or higher autherization
code is required.
(1 Feature Access (Require an auth. code to O 5. Level 5 authorization code is
Arress) required
Access Location and Workstation Options 3 O
Allow Unlock workstation o O
Change Price Level 1} O
Change Froduet Fiice 5 2

Under the Customers folder, select the new
item called Customer cannot pay by check. Click
the Active box and select an authorization level
of 1 through 5. See the Authorization Level
Legend on the right for a description of the
levels. Here, a 1 has been entered for the lowest
level. Click OK to save.

Now, if a POS user enters a sale where the
customer chooses to pay by check, when the
user selects the CHECKS payment method, the
POS Error Message window appears.
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POS Error Message

v

Checks not allowed Override (F4]

b 4

Close [Esc)

Select Override to evoke the check
authorization.

Enter, Authorization Code

Authorization |[**** Accept [Enter)

Cancel [Esc)

Enter the Authorization code and select
Accept.

Check Transaction El

Check Amount 35.00 mﬁmeq

Check # “7 x
Account # T
ID # ’7

ID State -

Type the Check verification information in each
field and select Accept.

Alumni Development

Post to Cash in Summary for
Alumni/Development Gifts

When ALUMNI DEVELOPMENT gifts are
transmitted to GENERAL LEDGER, the transactions
post to the cash account by fund. For example, if
the batch contained some gifts to Annual Fund
and some to Capital Campaign, yet they both
affected the same cash account, there would be
two entries in the GENERAL LEDGER cash
accounts audit trail; one for Annual Fund an the
other for Capital Campaign. Splitting cash
transactions like this has made it difficult for bank
reconciliation as the bank statement lists one
transaction for the Development Cash deposit.

The Alumni Development Transmittal
Report/Update window now has an option
called Post in Summary that allows you to post
the gifts to GENERAL LEDGER cash in summary,
by transmittal. You can use the Save Settings
feature to keep the box always checked.

E=! Transmittal Report / Update - { Batch AL00D008B ) [ |[B](X]
File

Report Optiohs

v “iew Report

Gifts/Pledges LCloze
Fund Summary
Journal

Frint Options

Mo, of Copies Page Range To Setup

i

System Administration

Vendor Media Import now
supported

The SYSTEM ADMINISTRATION application now
supports a Vendor Media Import for those
schools who wish to import vendor related data
for the ACCOUNTS PAYABLE Media tab found in
Vendor Maintenance. Please refer to Chapter 9
of the Senior Systems, SYSTEM ADMINISTRATION
manual for instructions on how to use this
import. Also, please note that if you wish to
import a unique Keyword for each record vs.
having the systems assign the same Keyword to
each record in the import file, you must have
your import file records formatted in the following
order:

“Vendor_ID”,”Media file name and extension
(i.e.check101.jpg)”,”Category
(i.e.Portrait)”,”"Keyword”
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- [T Asset Maintenance - | Dining Hall ) mrﬁ]m
F I Xe d Assets aset] Asset Detals| G/L Accounts| Transsctions| Dirmoral] Poiected depreciatin Tiack |Mecis| Commerts|
. . . Db Acton Typm - Slalis - Dimsciphon Nm_
Manage Depreciation Basis i Ea—Sa— e
e
You can nhow upgrade, downgrade or correct an
existing asset’s depreciation basis in FIXED
AsseTs. When you edit an existing asset, the
Depreciation basis amount is now grayed out and
can only be adjusted using XKL
E=1 Asset Maintenance - [ Dining Hall ) g@g‘ o Lancal
Asset }Asset Details| G/L Accounts| Transaction: | Dispossl] Projected depreciation| Track | Media] Commerts| | HUM
Assel
o t [0 1D Autorassigned Dezepien
Hame | Dining Hall
G [oungs Sobeoh =] Sew  NOTDISFOSED The Effective Date and Adjustment
et D Putchae i Description will also be retained in the 7rack
Depreciation Basis [z mnm g e
Salvage Value ’innngg o J tab
DeprecialionMethod  [Staichtline ] PO . .
DeprosisinConvertion [Flvesr =] L There is no impact to GENERAL LEDGER when you
g S process an Upgrade. The amount you are
LodDep Dalo e 207 Osein e [0707185 increasing will be allocated across the remaining
PN e projected depreciation months. The assumption
@ ace is that the amount of the increase for an upgrade
K| e has already been posted to GENERAL LEDGER via
[ pom an ACCOUNTS PAYABLE transaction.
If you select Downgrade, the system decreases
, . the asset’s depreciation basis and logs a
Select ZYJ[IRY) to view the next screen: reference to this adjustment in the 7rack tab of
that asset.
Asset Yalue Adjustment @|
Asset Value Adjustment
RS Effective Date |o522 2008 Adystment Type
(* Upgrade v Depreciation Basis Effective Date [o5232008
" Comection 9 Dwngrade Adustment Description — [Remove old roof
£ Foresten Loss BAL Acct EZ] [ 3|
Bain / Loss on Sale of Asset
oK Cancel

If you select Upgrade, the assets depreciation
basis is increased and the system will log a
reference to this adjustment in the 7rack tab of
that asset.

The Effective Date and Adjustment
Description will is retained in the 7rack tab.

You will have to input a Gain/Loss on Sale of
Asset type G/L as this transaction will debit
Gain/Loss and Credit the Fixed Asset GL
associated with the asset. Any accumulated
depreciation that has posted to date will remain.
It is only future depreciation that will be adjusted
to reflect the new basis.

If you select Correction you can increase or
decrease the assets depreciation basis and with
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no impact on the GENERAL LEDGER. You should the beginning. A Correction entry will be
use this option if you simply need to correct an logged in the Assets Tracking tab so that you
amount that was manually input incorrectly from have a record of this alteration.
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