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Now Available

It is our pleasure to introduce you to
the latest enhancements to My
BackPack!

Daily Gradebook Now
Displays Group Averages for
Assignment Groups

E-Mail Function Added to
Faculty Community

The Faculty Community’s Daily
Gradebook now includes a new
feature: the Group Averages Tab,
where you can view student grade
averages for specific assignment groups
(e.g., homework assignments, papers,
quizzes, tests) in marking periods that
you have established in My BACKPACK.

You can view all averages if you want,
or you can filter to view a specific
assignment group or marking period.

Marking periods specifying which
grades are to be included in averages
must be first established in the Group
Averages Tab in Gradebook Setup
before the averages can be viewed in
the Group Averages Tab in Daily
Gradebook. This set up process is
described on page 2.

Password Security Enhanced

Faculty members can now send e-
mails to parents and students
associated with gradebooks they have
set up through the Faculty
Community.

Profile Changes Can Now
Be Entered in Parent
Community

Parents who are My BACKPACK users
can now enter profile changes online.
Changes are reviewed in Student
Parent Office, where they must be
approved before being made available
for viewing in the Parent Directory.

Online Donations Feature
Available in Parent
Community

Many browsers (e.g., Internet Explorer,
Mozilla, Netscape) offer the option of
remembering passwords when you log
in utilizing cookies.

To enhance security for users, we have
disabled this feature.

The Online Giving feature of the
Parent Community is now available
for schools that have Alumni
Development Office and have
activated online donations. Parents
can now make donations or pledges
from the Parent Community of My
BACKPACK to your organization’s
funds.

My BackPack
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Faculty Community
Daily Gradebook Now Displays Group Averages for Assignment Groups

Setting Up Marking Periods to Be Included in Group Averages

Before assignment averages will display in the Group Averages Tab in the Grading Grid, you have to establish which
of the marking periods established by your school are to be included in the averages. This is done by setting up
marking periods in the Group Averages Tab in Gradebook Setup as described below.

Averages will only display for the marking periods established in this tab, and will only include the marking period
grades selected. This is especially useful if your school has mid-marking periods which combine assignments
together from more than one marking period. After you have created the marking periods you want to use, click the
Submit button to save.

Gradebook Setup @

Gack to Cradebooks / Grading Grid

| Gradebook: advanced Anthropology [51,52]) [E] |

Group Averages | Special Scores | Period / Term / Final Grades | Options | Comments

Marking Period Name Marking Periods to include: Action
Cusartar 1 P Mid-Q1LF Q1 Mid-Q2 T Q2T Mid-Q3 I Q3 T Mid-Q4 T Q4 Delete
Quaner 2 M midQ1L ™ Q1L F Midg2 F Q2 F Mid-Q3 ™ Q3 I Mid-Q4 I Q4 Delete

* Display:
™ points ¥ percent I Letter

Add Group Average:
Marking Period Name Marking Periods to include: Action
[ rmdQil Q1M midqQ2l Q2 Mid-Q3 ™ Q3 ™ Mid-Q4 [ Q4 add

Back | MHest Sabanl

This section is where you create the marking periods you want to show on the Group
Averages tab in the Grading Grid. Enter the name of the marking period in the field
provided, then select which marking periods you want to include in the average by
placing a checkmark in the appropriate check box. Click the Add link provided in the
Action column to add the marking period to the list shown above. All marking periods
in this list will display in the Group Averages tab.

Select how you want grade averages to be displayed in the Group Averages
tab by placing a checkmark in the appropriate checkbox.

The marking periods you have created are listed in this area. You can change details as
needed, or click the Delete link if you want to delete the marking period from the list. Averages
for the marking periods listed here will display in the Group Averages Tab in Daily Gradebook.
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Viewing Group Averages in Daily Gradebook

Once you have established the marking periods you want to include in the Group Averages Tab in Gradebook Setup,

the averages for each student will display as shown below.

You can view averages for all marking periods and assignment groups if you want, or you can filter your view as
needed using the drop-down lists provided. The example below shows homework averages for all marking periods

that were established in Gradebook Setup.

Gradebook: Grading Grid @@
Ye pokr
Gradebooki [Advanced Arthvopclogy 51521 [E] =] setup Me0istrar has changed grade(s) . yqp, | =] report: | =]

Group Averages

28 Vi Poods =

Marking Period Quarter 1 Quarter 2 Quarter 2 Quarter 4
Assignment Group Homework Homework Homework Homework

Studant

Baker, Joshua (Josh) (BAKDOD1)
Bell, Finnegan (Finn) (BEL101)
Bowiard, Chardes (BAT118)
Cabot, Barkley (CABDOS)
Casay; Kavin (CAS010)
Duncan, Malcolm (DUNZO3)

Views| Homevork = [ Al Making Pediods =]

83.0%
T3.0%
F3.0%
50.0%
93.0%
BT.0%

87.0%
80.0%
#0.0%
93.0%
83.0%
81.0%

90.0%
85.0%
BE. T
B6.5%
83.0%
B0.0%

93.0%
F0.0%
B3.0%
B87.0%
23.0%
B0.0%

A‘ Select the assignment group and marking period you want to view using the drop-down lists

provided. You can also select All Assignment Groups or All Marking Periods if you want.

The main table will display the averages for the assignment group and marking "

Marking Period Drop-Down List Added
to Student Setup Screen

We have added a Marking Period drop-down list to the
Gradebook Student Setup screen which allows you to
filter the assignment view by to Marking Period.

Gradebook Student

Eack o Cradebeoks ( Grading Crid

period selected as shown here.

Setup

&}

I student: | Adam Car

=] % gdies [ Student Grade Key & Comments

=1 [411 Marking Periods =]

WMarking Perods
‘C!uaﬂer 1
Quarter 2

s, (mese] [apsly| iancel

Grade Key: [Datault Grade Kay [

Public Comment:

Warming: This student has grades, Changing the grade scale will affect thasq}

Guorter 3
values. £
~—

Adem has made excellent progress this semester. =
- |
™
Private Notes:
[ |
=
_suboit | Reset | Apply | cancel |
My BackPack Page 3 Release 90 _5



Senior Systems, Inc. January 2007

E-Mail Function Added to Faculty Community

Faculty members can now send e-mails to parents and students associated with gradebooks they have set up
through the Faculty Community.

You can access this feature by clicking the Send Mail link in the main menu or in the left-hand navigational bar. The
first screen of the Send E-mail wizard, shown below, opens.

Select classes to email:

Class Name Term Block Name
I© Amencan History | Semester 3, Semester 2 Semester 1 A
T European History Semester 3,Semester 1,Semester 2 E
W Germanl Semester 3,Semester 2, Semaster 1 H

I~ Ppsychology Samester 1, Semaster 2 F

Primary Parents -]

* - required fisld

Ressl Mest

Use the checkboxes provided to select which classes you want to e-mail. The e-mail
will go only to parents and students who are associated with the class you select.
This list will only show those classes for which you have created daily gradebooks.

Select which addresses you want to e-mail from this drop-down list. You can send
the e-mail to students, primary parents, students and primary parents, or to All
(students, primary parents and secondary parents).

After you have selected the class you want to e-mail, and the recipients you want to include, click the Next button.
The second screen of the Send E-mail wizard, shown below, displays. It will list the class and the number of
recipients included based upon your selection.

E-mails can only be sent to recipients who have e-mail addresses associated with their records. If the recipients are
fewer than you expected, it may be because some of the parents or students associated with the class you selected
do not have e-mail addresses. To review the list if recipients, click the Edit button shown below.

Select recipients

Each o Selact olarses to amail

Primary Parent Emails

(3021-1) German I [H] 6 Selected ¥ edie
Nourt
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When you click the Edit button, the Edit Senders List screen, described below, opens.

your list of recipients.
Send Email - Edit Senders List

Each to Salact olersas o armvall [ Salact reciplant;

Sabrmit |

Check Al

Unchedk All Primary Parent Name Primary Parent Emall-id

Student Name Relationship

17 Paul Clark
Siobhan Clark

Adam David Carr
Adam David Carr

Carr@gmail .com

siobhar@®gmail.com

=
1

Kasim Frost kasm@gmail.com Roosevelt Russom Frost Father

S

MIGTNISS rTusL

JuaTiamgan Lo

viad@hotmail.com

Rovsevell Russom Frost Mother

Wiadimir Goodall Sasha Whitney Goodall Father

Anya Goodall gossamer@yahoo.com  Sasha Whitney Goodall Mother

Tucker Zinman Parker Lewis Zinman Father

Parker Lewis Zinman  Mother

b N I R R

Rae Zinman

Lamcel Sl

E-mail addresses for all recipients are listed in this column. If the individual does not have
an email address listed, then it does not exist in their record. E-mail addresses can only
be added or updated outside of My BackPack (i.e., Registrar, Accounts Receivable).

This is where you can review

You can remove a recipient from the list by simply removing the checkmark from the
recipient’'s checkbox. You can also click the Check All link to include everyone who has an
e-mail address, or click the Uncheck All link to remove everyone from the list. Records
which do not have e-mail addresses will have inactive checkboxes and cannot be selected.

When you click the Submit Button, the E-mail Composer screen, described on the next page, opens.

My BackPack Page 5
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Parents Faculty Alumni Admin

Compose Email

Back Bo Sadact classas o amadl / Salact reciosast

Select existing templal =] Tampista Maintan, Enter a nevs template name: [
“ From: Jocian@yourschool eou * Subject: (10 e
= =
= fu | ryon
{3

% E& View bt Fomat Tock Tabe T
'.7Fﬁl-'4.'3?"ﬂ\"9,1 D=t LT H - —
| I P b zlBp 7 === ¢

=

|

Save Template Send Tast Esmall Send Emads

You can select a template to use from this drop-down list. You can also
create a template by entering a new template name in the field
provided on the right, and clicking the Save Template button at the
bottom of the screen. A new template based upon the e-mail you sent
will show in the drop-down list for future use. Templates can also be
created in Template Maintenance, described on the next page.

Enter the subject line and in the field provided above the main area, add [
attachments as needed, and the use the rich text tools provided to compose
your e-mail. Click the Send Email button below when you are finished.

Click this link to manage templates. You can also access Template [
Maintenance from the main menu. The Manage Template screen
described on the next page opens.

You can click the Send Test Email button if you want to have a test e-mail sent to your mailbox. Click the Send
Emails button to send the e-mail to the recipients. Once it is sent, you will see the following notification and a
confirmation message will be sent to your e-mail address.
r, | .
Send Email Confirmation

Emails are being sent to the selected recapients. You will recaive a confirmation email once your emails are processed,

Pawsred by Senior Sprtems, Ine.

o 4

My BackPack Page 6 Release 90 _5



Senior Systems, Inc. January 2007

Template Maintenance

E-mail templates are managed in Template Maintenance which is accessed by clicking the Template Maintenance link

located next to the Template drop-down list in the E-mail Composer screen (shown on page 6) or from the main
menu.

In Template Maintenance, you can delete, copy, or edit templates as needed:

Parents Faculty Alumni

Email Template Maintenance
fiech to Sefect classes be ampl / Safact recivients / Comeera Emuil

Template Name
Copy Of Quarter 2: Progress Report &
Parent Teacher Conferences

Quarter 2: Progress Report

Powerey b)) Sesisr Syrtems, foe. |
IS |

Click this button to delete a template. ’—

Click this button to make a copy of a template. The
screen refreshes and the copy displays in the list.

Click this button to edit a template. The Edit Template
screen shown below opens.

Click this button to create a new template. The Edit Template screen
shown below opens.

You can make changes to a template, or create a completely new template, in the Edit Template screen shown
below. Click the Apply button to save the template when you are done to return to Template Maintenance:

A Ack [Your 5chool) - Microsol = M=l B3
Fie | &
Q- O - 4 (3 Qi Jsewn grmoiee @3-, (5 Jid 3

s [ Facly =] EY 6o |k »|F -
B

Alumni Admin

80 Edt View Insen Fomat Tock Table
TES oA S [ AESLAETHERE 1|2 [t =]
fora Slfwesreniown =i <] B 2 8 ESEEERE| L

Dear WFsthianss,

‘This is just a reminder that Pareat Teacher conferences are taking place next week  If you have not yet scheduled an appointment
with me, please cortact me 30 that we can set up 3 tme 10 meet

Thardes!
Yours,

Panl Clark

el = i

* - required field

cancel | Apply

Boward by Samiar Systases, 1nc. | |51

&) aapiet staned [T 1S S toeslmaret 7
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Parent Community

Profile Changes Can Now Be Entered in Parent Community

Parents can now enter profile changes online. How the profile screen looks and which details and features are
included will differ depending on whether or not the parent is also a member of the Alumni Community. Changes
are reviewed in Student Parent module and Alumni Development (if it is installed), where they must be approved
before being made available for viewing in the Parent Directory.

View/Manage Profile

Parents with web accounts can update their biographies and address information. If a Parent’s spouse does not have
a web account, the Parent must manage the spouse’s information. When spouses do have web accounts, they can
manage each other’s parent information, but not constituent information.

From the Parent Community options, open the Biography (under My Profile). In the View/Manage My Profile screen,
they would click one of the links to Add, Edit or Delete information.

View /M Profil _ . . .
Viow./ danage Wi Prothe Click the Change Marital Status link to enter or modify

| information about spouses or partners (You will only see
this if the user is also a constituent). Click the Edit
Biography link to edit other biographical details.

& - Pl A el 3.
Chais Ofs | 980 Cablasi Mauls

Spouse Partser s Mr. Mareria Ball (Shaigh)

Change Mantsl Grinig

Hoame Pagat waw watallormban.com

Residential, Work, and other addresses can be
entered, modified, or deleted by clicking the
appropriate Add, Edit, or Delete links. Other
addresses can only be entered to profiles of parents
who also have constituent accounts. Do not publish
settings are also available for all addresses.

Lo Boagraphy

T Pasidential Addrwss Aid Bwaiduntisl Addrans

% Village Birent Tel Mios (B87) Té2- 1000

:-n;"‘::“' T 1nh Fam. My 300-055- 9074
Y-

5 » Eallalirs (387) T62-1234

Ede | Daleta

Emall dartenm@ ranisr-ryrtemecom Doalets Partvait | Ugload Maw

P Work Addvues Add Wark Addrase & chvsnea e
Sihssl Hammai Uniaadsity of Michigan . . . )
Tha Saniar Schasl Tok tex 508-480-0101 | | Maten Portraits and educational information can be added,
Aa_Bulm:ut:::xmi-_ Fai Nas SO8-45%-3040 fraduatses Yo 1904 . . .
Aadbers 017 cn 1 ouivnn | | Dot b modified, or deleted here in profiles of parents who
- pemie bl n emenre gy gteomp £ nem 1
K} Delem also have constituent accounts.

o) Other Addrens Add Othar Addrazs
ent sddve Cdim wlete - '+ H
- "“: ool Class Notes can be added, modified or deleted here in
THET o Edir | Dwleta . .

— profiles of parents who also have constituent accounts.
B tlass Natas Add Clans Mots

Click the Privacy Settings button to access the Privacy
Settings screen, where you can determine which
information you want to exclude from being published in
the Parent Directory.

=g inkis dad's foorsmeps and stmending The Seass
sy wall and hage vou ol arw 2 wall, Deap ma s |

Edn | Dalems
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After the parent saves changes, the profile screen will display the new information but also alert the user that the
changes have not been posted to the database. It will not appear in the Student Parent Directory until the change is
approved in the STUDENT PARENT module.

View / Manage My Profile
[Edit Privacy Settings [ Previe |

Your changes have been submitted.
Changes will not be published to the directory until they have been reviewed. Unda All Changes

a Mr. Pau' A Be" Jr. | | _ |

B L s I o ST P

The process for approving changes in STUDENT PARENT module is described below.

Approving Profile Changes in Student Parent Module

After a parent makes a profile change, a notification is automatically sent to the administrator who is in charge of
reviewing and approving changes. You can specify the email address for the administrator in System
Administration’s My BackPack preferences (see page 10).

Changes are approved in Student Parent module by selecting Approve Profile Changes from the My BackPack menu.
The Approve Profile Changes window, shown below, opens. It lists records in which have pending changes. To
review an item on the list, simply highlight the item in the list and then click the Review button.

[ES] Approve Profile Changes

Sod Dpfions:
SenBy [Hame =]  SeOus & Ascendig " Descendng

MName 1D Date Changed  Status Changes Operstion
cal Associzie AK00 ! e date

Beview Delete Close.

JNUM |

The Profile Changes window, described on the next page, opens. This is where you can review and then either
approve or disapprove updates. If your school also has Alumni Development and the Alumni Community installed, it
will have to approve any constituent-related changes through the Alumni Development module as well.
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Changes made by: Northborough Medecal Associates

Paront/Gusdian Addiest | Gonersl]

Malng Addess oNE Telephone Numbess

Nawe  [Northbowugh Medcal Asccien = I
Tel Na. [i508) 3336113 I

Lnel {15 West Mam Strest r FaxMo | -

2 | | = I
Line 3 | | =] | I
Civ/SZo [Nohborough [ma =] [msaz I = -
Comty | =] Regon | = ol =] | -
SonKey  [NORTHEOROUGH MEDICAL ASSOCIATES EMal
Regrting ‘work E-Mai 1 DR
City/Temn ] | [
Parent ™ Send Househokd E Mads
Coempary I
Eill Codes I Send Giades Wk E-Mai 2
AR 2] | Sond Geades tsummer Sehoch | N

[~ Anerd Vit [ Send Household E-Mads
I™ Do ot Publish hia Address record I~ Do Not Disglay in My BackPack
Do Mot Publizh Rags ane used bo determine whathar to N
IPM1FMWH&. publah e comesponding fekfs deta in Fepalts. Mad Apoiove Update: Larcel I Dum]
Merge and Export data fles \

—| Changes are highlighted in blue.

Click the Approve Updates button to approve changes, or the Disapprove
button if you want to discard the changes. Approved changes display in the
Parent Directory only after they have been approved.

Preference Establishing Administrative E-Mail Address for Profile Changes Added to

Systems Administration

We have added a new My BACKPACK preference to SYSTEM ADMINISTRATION in which you can specify the e-mail address
of the individual responsible for reviewing and approving changes to biographies in the STUDENT PARENT module.

Simply enter the administrative e-mail as shown below.

System Preferences

| SU : List of Change of Biography Emails [separated by ) | administator@yourschool. edu
7 T

e

SU : Should lifetime giving history be displayed? T
SU : Send emails when eirors generated in MEP M
SU: Duration of account lockout in minutes? [0 far 1}

permanent until unlacked by an administratar]

SU: Email address to natify when locking an accaunt

SU - Mumber of failed laging after which to lock account? | 1
[0 for neverl

=
Definition | FErint |
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Online Giving is now Available in the Parent Community

The Online Giving feature of the Parent Community is now available for schools that have Alumni Development
Office and have activated online donations in the Alumni Community. Parents can now make donations or pledges
from the Parent Community of My BACKPACK to your organization’s funds.

Funds are maintained in ALUMNI/ DEVELOPMENT Fund Maintenance, and parents must be either registered constituents
to make donations or pledges. Your office determines which funds are available for donations in My BACKPACK and
what name will be used for those funds.

Make a Gift

To make a gift, users open the Donations menu and select Make a Donation > Gift. The Submit Gift screen opens to
the Gift tab, where they select the fund and enter a gift amount. They can also enter additional information for the
gift on this tab as well.

They then select the fund to which they want to make a donation. Only funds made available to My BACKPACK from
ALUMNI/DEVELOPMENT are available to online donors.

Gift Matching Payment

Gift Details
# FundlEiu\Idmg Fund j

* Amount [500.00

Make my donation anonymous [

jLearn more ahout giving
My gift is in Honor/Memory of

In Honor of: |

In Memory of: |Eiradford Clarkl
Additional Details

Bl
[ |

* - required field

Reset Procead to Matching >

My BackPack Page 11 Release 90 _5
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On the Matching tab, users can enter matching gift information. Using the Add a Matcher button, the user can add
more than one matching gift donor to the Matching tab.

G ] variva e [

My gift can be Matched by

Matched by IMary Clark

Address |1 00 Main Street

|
City [Watertown
State [1A =]
zip [02472
Country lﬁ (for non-U.5. addresses)

Phone [617-233-1212

Faxl

Efmaill

< Back to Gift Reset Proceed to Payment >

Using the Payment tab, users will make their donation online using a credit card. Payment information is validated

using VeriSign.

* Credit Card Number |4HH1111H111H

* Expiration Date |T ;lm—

* cardholder's Name |Pau| Clark

* Card Security Code ﬂ Jn

* E-Mail |c\arkp@ynur5:hnml edu
Bill_il:lq Address (If Different from

|1EIEI Marlboro Street

City [Watertown
State Ma >
Zip 02472

Country

Mailing)

| (for non-U.s,
addresses)

Phone number [617-4441212

¥ Remember this Credit Card for future use

Qnly American Express, Discover, MasterCard and Visa are accepted

* - required field

<Back to Matching Reset | Submit
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Make a Pledge

To make a pledge, users open the Donations menu and select Make a Donation > Pledge. They will be brought to
the Pledge Listing screen, which lists open pledges (if any). They can then either choose to make a payment against
an existing pledge or enter a new pledge. If they choose to enter a new pledge, the New Pledge screen opens.

Pledge Matching

Pledge Details:
* Fund: IBuiIding Fund j

* Armount: IEDD.DD

Make My Donation Anonymaus [

* E-Mail: |clarkp@y0urschool.edu
ﬂLearn more about giving

My pledge is in Honor/Memory of:
In Honor of: |

In Mernory of: IEradiord Clark,

Additional Details:

[
=

* - required field

Reset Proceed to Matching = or  Submit

The Pledge and Matching tabs are available. After the user clicks the Submit button, the user receives the
notification shown below.

Thank you for vour Pledge. If vou would like to make your first payment now,
please click here

Please note that it may take a few days for your pledge to appear in the list of pledges.

When the user selects a pledge from the Pledge Listing screen against which to make a payment (or, in the above
notification, clicks the Here link to proceed payment), the fund and amount will default to the pledge information,
just as they do in Gift/Pledge Posting.

Using similar tabs to those available in online donation entry, the user is able to make changes as needed before
submitting payment.
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