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schedule, and save it to a restore point.

Once the restore point has been created, the saved schedule can be reinstituted from the restore
point at any time in the next year scheduling process.

For example, once you have created a schedule with all of the students loaded into sections, you
can save the schedule to the restore point. Once the schedule is saved, you may want to test what
impact changing faculty, room, or meeting assignments would have on the schedule.

You can now make these changes, then reload the schedule. If student enrollment in the sections
increases and you find that the overall schedule has improved, you can continue using this sched-
ule. If the schedule is not impacted satisfactorily, you can return to the restore point reinstituting
the previously saved schedule.

When you return to a restore point, existing next year scheduling data is overwritten, including
new or altered data created after the restore point.

Before returning to a restore point, you may want to create another restore point for the
current schedule in case you want to return to that schedule at a later point.
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Assign the Scheduling Restore Points Security Key

users/groups.

to users/groups.

Save a Schedule to a Restore Point
Use this procedure to save your schedule:

1. Log into Scheduling.

Restore Points.

3. From the Scheduling Restore Points window (figure 1), click New.

Scheduling Restore Points

Select an existing restare point to load or create a new set paint

Before the feature can be used, you must assign the Scheduling Restore Points security key to

Log into System Administration. From the File menu, select Group Maintenance > Edit
Group Profiles. From the Group Maintenance window, you can assign required security keys

2. From the Maintenance menu, select Initialization > Clean up/Reinitialize > Scheduling

M ame Created Created By Last Restored Last Restored By Mew
Courzes, Requests and Resources defing | 02-17-2009 T16 PM i LSMITH
Original Schedule 03-05-2009 352 A LSMITH 03-26-2009 333 &M (LSMITH ke
Test Schedule - Room Changes 03-26-2009 3:32 &M LSMITH
£ >

Close

FIGURE 1. Scheduling Restore Points

schedule to be saved to the restore point.

4. From the Create New Restore Point window (figure 2), enter a name and description for the
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Create New Restore Point EJ

Mame | Original Schedule

Motez |All Admin data has been configured. &l Courses, Sections, Resources
and Requests have been entered and the Master Schedule Bulder and
Schedule Loader have been run. Most requests are scheduled but mary
students do not have 3 full schedule,

The following iterns will be sawved with this restore point;

Course Information Adminigtration
Courzes Courze Periods
Books [rading Periods
Comment Categories Marking Periods
Student Course Requests Scheduling Options
Pre/Co Requisites School Days / Calendar
School Tems
Section Information Fesources
Sections Clazs Resources
Meeting Times Faculty Resources and Free Time
Student Schedules Room Resources and Free Time
aF. ] [ Cancel I

FIGURE 2. Create New Restore Point

Display Restore Point Statistics

Restore Point Statistics E|
Courzes 13
Sections 228
Students [with requests) 380
Total Course Requests 3323

Scheduled Course Requests 2724 BAaTE
Students Fully Scheduled 106 2753%

FIGURE 3. Restore Point Statistics

Once the restore point is created, from the Scheduling Restore Points window, if you want to
view attributes of the saved schedule, you can select a restore point and click Statistics or you
can click View Restore Point Statistics on the Return to Restore Point window.
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Saved course, section and student information appears, along with the total and scheduled course
requests, and the number of students fully scheduled.

Restore the Saved Schedule

If you decide to return to the saved schedule, you can restore the schedule from the restore point.
Any changes made to the current schedule after that restore point was created, are overwritten
by the saved schedule.

Note: You may want to create a restore point for the newer schedule in case, at a later date, you want to return to
these changes.

Use this procedure to restore a schedule from the restore point:

1. From the Scheduling Restore Points window (figure 1), select a restore point and click Restore.

2. From the Return to Restore Point window (figure 4), you can preview the items in the saved
schedule, then click OK.

Return to Restore Point @

The following iterns will be restored:
Courze Information Adminiztration
Courges Courge Periods
Books (rading Peniods
Comment Cateqaries Marking Perods
Pre/Co Requisites Scheduling Optionz
School Daps ¢ Calendar
School Terms
Section Information Reszources
Sections Clagzz Resources
tMeeting Times Faculty Resources and Free Time
Student Schedules Room Resowces and Free Time
Student Course Requests
Yiew Restore Paint Statistics ak. l ’ Cancel ]

FIGURE 4. Return to Restore Point

Impacts to the Restore Point

Though a restore point is a time-stamped backup of the scheduling database with a user-defined
name and description, some changes made after the schedule was saved impact the restore point.

Restore points can be modified when:

¢ astudent is deleted, that students schedules and requests are deleted from the restore point

¢ a student is withdrawn and the course requests are removed, the student and the course
requests are removed from the restore point
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¢ lookup values are changed in code maintenance, or a student ID is changed, the restore point
table is altered

¢ deleted books are removed from courses in restore points.

Faculty cannot be deleted if they exist in a restore point. Schedules can only be saved and restored
for Next Year.

When you have completed your schedule and run the Move Schedules to This Year process, all
schedules saved to restore points are deleted.

Import Course Requests

You can now create an import map using programs such as Excel, then import student course
requests.

Use this procedure to import a course request:

1. From the Maintenance menu, select Imports > Course Request Import.
2. From the Course Request Import List window (figure 5), click New.

=l Course Request Import List

[/ Student Student Courze Course sl
|.0. M arne |0 Mame
£ ¥
Thiz Import Entriez far thiz Import
Legend Hew
| MM

FIGURE 5. Course Request Import List
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3. From the Course Request Import window (figure 6), click o, to locate the desired file.

E=l Course Request Import [ZIIEI[EI
Eilz
File [ | @
Import kap | e | Q&.

() Skip requests that already exist for a student

() Update existing requests with information from the: impart file

[ ok ] [ Cancel

| NLI
FIGURE 6. Course Request Import

4. When you have located the file you want to import, click o, next to the Import Map field (figure 7)
to create an import map.

E=| Course Request Import E”E'El
File
File ||::"-.|:||:u:uments and zettingzhjulishhdesktophcour |
Impart b ap | v| @,

(%) Skip requests that already exist for a student

i) Update existing requests with infarmation fram the impart fils

[ [].4 ] [ Cancel

| NI
FIGURE 7. Course Request Import

5. From the Import Map List window, click New to create a new import map.
6. From the Import Map window (figure 8), enter a Name and Description.
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Import Map (Course Request Import) - c:\documents and settings\juliehldesktop\course_requests.xls: Excel

Mame |Course Requests Dezcription
Field Mapping
‘wiorksheet | Shestl * | Recards ta Skip Yiew Record Na 1
A

Senior Courze Requests Field Irpart Field Sample Data

=+ | Student ID Mew
Cut

4

Request Priority

Termn 1 Requested [v/M]

Term 10 Requested [v/M)

Term 2 Requested [v/M]

Term 3 Bequested [v/M]

Term 4 Requested [v/M]

Term 5 Requested [7'/M]

Term 6 Bequested [v/M]

Term 7 Beguested [v/N] »

e A A A N A A A R AR A A B

ok H LCancel ” Print

FIGURE 8. Import Map

a) If you select an Excel file, you need to select the Worksheet where the data resides. If the file is
delimited, you need to fill in the field delimiters.

Note: The Student ID and Course ID automatically fill in under the Senior Course Requests Field Column. These
are the only two fields that are required.

b) Select the corresponding data field from your file under the Import Field column. The first row of
data from the file appears in the Sample Data column.

¢) Map the rest of the fields from your file.

d) Click OK.
5. You can select to skip existing requests or update the requests with information from the imported file.
6. Click OK.

7. When the process is complete, the import file appears in the Course Request Import List window
(figure 9).
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E=l Course Request Import List

10 Student Student Courge Courze L
|.0. Mame 1.0 M ame
I ARGI03 Theadore Perzeus Argoniz 2011 Englizh |
| BAEODZ Aimee Elaine B aker 2011 Englizh |
I | BAkOO Jozhua daron Baker 201 Englizh |
Il BEMDA0 Julie Darlene Benz 2011 Englizh |
I BRIZM Jozeph Robert Briggs 2011 Englizh |
I BURDSO Winifred Ay Burkle 2011 Englizh |
I | CARD90 Adam David Carr 201 Englizh |
| [CHADSO Cordelia Charizma Chasze-Carpenter | 1234
Il ROBOASO Fobin Edwina Christopher 2011 Englizh |
Il | CPROGZ eorge Pierce Cooper 2011 Englizh |
1| COvW0ed Meal Devnet Cove 201 Englizh |
I DOmMT44 tichael Scaott Donovan 2011 Englizh |
| GUWD90 Charles Auguzst Gunn 2011 Englizh |
I HALDIO Larne Andrew Hallett 2011 Englizh |
I | Hahw/030 James Steven Hawking 201 Englizh |
I JaM1m Deborah Anne Jones 2011 Englizh |
| KEMD90 Harmony Mercedes Fendall 2011 Englizh |
I TEIMANG Jrmathan Brald Kina 2ma Frnlizh | 4
4 >
Thiz Impart Entrigz far this [mpart
[ Pzt ] [ Delete ] [ Save ] [I:eger'u:l] [ New ] [ Edit ] [ Delete ]
| HIk

FIGURE 9. Course Request Import List

Correct an Import Entry Error

On the Course Request Import List window (figure 9), if an entry appears in red, then there is
an error associated with that entry.

Use this procedure to correct an error entry:

1. On the imported list, the error code appears in the Errors column on the right side of the table. Use
the right scroll arrow to display the Errors column.

2. To interpret the error code, click Legend.

3. From the Import Legend window (figure 10), determine the error, and then click Close.
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Errors

5 [Frealid Student [0
C [rivalid Courge |.D.
C1 [Frealid 12t Alk Course D,

C2 [Frvalid 20d Alt Courze |.D.
FIGURE 10. Import Legend

4. On the Course Request Import List window (figure 9), double click the entry in error.

5. From the Course Request Import Maintenance window (figure 11), make the necessary correc-
tions, and then click OK.

Course Request Import Maintenance E|

Student |0 | [HEENER -y

Cordelia Charizma Chase-Carpenter
Grade 12 Sex F

Request l.-’-‘-.lternatel Enrequisitesl

Course 1D, 12324 %

Statuiz:

Type:

Grade: Credits:
Term[s] [T Semester 1 # Req
Desired

[] Semester 2 b ax Shy:
Leawve Blank
for Ay Term
Pricrity
Erros [C

[ ok ” Cancel ]

Post the Import File

FIGURE 11. Course Request Import Maintenance

If you are satisfied with the import file, from the Course Request Import List window
(figure 9), post to complete the import process.
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