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Posting Ravenna Application Fees

This document shows how you can export your Ravenna application fees received and import into

Senior Systems > Accounts Receivable as a Miscellaneous Cash Receipt.

ent Report for Septen r2071¢
& Applicants Selectmonth/year for report:  September  + 18 ¥ m
Transaction D[~ *]  Merch D Date[= =] Student First Name [ = =] Student Last Name [« =] Apply Grade [« =] Transaction Type[= =] Amount Paid/Walved [« =] Acknowledged[ = =]
399807 Cambria PK appFee 8000
399908 a-mrsm\ 8 appFes 80,00
400805 2018-09-12 10: Elisabeth + Willizms. K appFes B80.00
401401 2018-09-13 Anna 9 appFes 8000
402671 2018-09-17 14:36:42 Sabrina Ps appFes 80.00
& Committes
402791 2018-09-16 19:14:30 Sophis Therase 3 appFes £80.00
403178 2018-0917 12:34:47 Alexandra 9 appFes 8000
B Calendar
406629 2018-09-23 22:06:10 Erin Ps appFes 80.00
i 406818 2018-09-24 1004 1:31 Olivia Ps appFes 80.00
e Cearinghouse
407458 2018-09-25 06:19 Ly Ps appFes B80.00
& Queues 407505 2018-09-2512:05:19  Begona 6 appFes 8000
408925 2018-09-27 20:03:11 Naalani PK appFes 8000
| Reports 409846 20180924 17:52:07  Abigail 3 appFee 2000
Payment Repart Tota! Transactions: 13
September totals:
RAVENNA: From the Applicants Dashboard
1. Select the Reports menu on the left
2. Select Payment Report
3. Select Month
4. Select Download CSV at bottom of page to save a .csv file of the List
Total Transactions: 39
May totals:
Total received by Ravenna Solutions: $0.00
Less transaction fees: ($0.21/transaction + 3.99%) $0.00
Total to School $0.00 (No Payment Due)
D CSV
A B C D E F G H b 1 J
1 |Transactic Merch ID Date Student FiStudent L: Apply Gra Transactic Amount P Acknow|dGL
: 2 39 427" 9/10/2018 15:20 Cameron PK appFee 80 Yes 1-07-4030)
5' Open the 'CSV flle from Ravenna export 3 39 430 9/26/2018 16:31 Andrew 8 appFee 80 Yes 1-07-403
. . . 4 401 428 9/12/2018 10:41 Edward K appFee 80 Yes 1-07-4030)
a. add the Application GL number into Column J sl [sfafmmiae Sappres | soves  froven
. 6 402 428 9/17/2018 14:36 Scott 1PS appFee 80 Yes 1-07-4030)
b. Make sure the J column is formated as TEXT 7w s 9/16/2015 1314 Semuat 3 appree suves  |r0raos
. 8 402 428 9/17/2018 12:34 Allen 9 appFee 80 Yes 1-07-4030)
C . Save th e F I | e a s EXCE L 9 406 429 9/23/2018 22:06 Eric 'PS appFee 80 Yes 1-07-403
10 406 429 9/24/2018 10:41 Oliver PS appFee ED.‘(ES 1-07-4030)
11 407 430 9/25/2018 11:06 Lincoln PS appFee 80 Yes 1-07-403
12 407 430 9/25/2018 12:05 Ben 6 appFee 80 Yes 1-07-4030)
13 408 43( 9/27/2018 20:03 Noah PK appFee 80 Yes 1-07-403
14 408 43! 9/29/2018 17:52 Armand 3 appFee 80 Yes 1-07-4030)

6. If you want the Posting Reference in GL to have the student First and Last name, you need to create
a formula that will concatenate columns D and E. To do this click in column K, enter Posting

Reference as the Column header. Click in cell K2 and enter an = sign. Then enter D2&"” “&E2 and
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Tab. This should now display the students first and last names, separated with a space. If it works,
copy the formula all the way down your spreadsheet.

K2 - fr  -parrrge2
.. B | g ) E | F G H 1 K

1 TransacticMerchID  Date Student FiStudent L: Apply Gra Transactic Amount P Acknowle GL Posting Reference
2 35 42 9/10/2018 15:20 Caron Williams PK appFee 80 Yes 1-07-4030|Caron Williams
3 35 43 9/26/2018 16:31 Andrew Le: I 8 appFee 80 Yes 1-07-4030 An

4| 4 42 9/12/2018 10:41 Edward Wi K appFee 80 Yes 1-07-4030 Ed

5 | 4 42 9/13/2018 11:00 Adam Ga 9 appFee 80 Yes 1-07-4030 Ac

6 4 42 9/17/2018 14:36 Scott St | PS appFee 80 Yes 1-07-4030 Scc

7 4 42 9/16/2018 19:14 Samual Ts 3 appFee 80 Yes 1-07-4030 Sar

8 a0 42 9/17/2018 12:34 Allen Sc 9 appFee 80 Yes 1-07-4030 Alle

9 | ar 42 9/23/2018 22:06 Eric O | PS appFee 80 Yes 1-07-4030 Eric

10| 4 42 9/24/2018 10:41 Oliver P PS appFee 80 Yes 1-07-4030 Ol

1L 4 43 9/25/2018 11:06 Lincoln  F PS appFee 80 Yes 1-07-4030 Linc

12| & 43 9/25/2018 12:05 Ben i 6 appFee 80 Yes 1-07-4030 Ber

13| 4 43 9/27/2018 20:02 Noah C PK appFee 80 Yes 1-07-4030 Noa

14| 4 43 9/29/2018 17:52 Armand  H.,_ 3 appFee 80 Yes 1-07-4030 Armi
ASCENDANCE: AR Module

7. Loginto Ascendance Accounts Receivable
8. Gointo AR Cash Receipts and start a new batch. Click on CUSTOM IMPORT.
a. select Miscellaneous Cash Receipts.

/' Citrix XenApp - Applications x +

< & & https://senior-anywhere.com/Advantage/site/defaultjsp
Cash Receipts Posting
Pending Batches
My BackPack H
Batch | Description | EnteredBy Enter Date/Time TotalAmt. | MBP _‘l
AROIZIIE A/ CashRecoplsPosting MISC _____ [SHING ‘ =
ARUIZONE | Summer School Onine Regivation(1022)  [MBP =
=
23
o, | Tolie IS N | I N
| Show In Use Baiches
[ New Edt P [ mpon | [Cusomimpot] [ Ciose

Tuition and Incidentals
l | Miscellaneous Cash Receipts

9. Select your File. Select the Import Map for Ravenna App Fees. Click OK.
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= Miscellaneous Cash Receipts Import fo] @ (=

Eile

Impost Defaults

CashAccount 1001020 _\l

Operating Cash Account
Reference
+

Fie NMckent\c$\downioad payment repart ws _\]

Import Map [RmAppFeu-[Emﬂ ’]ﬂ
Lok | [ Concel |

| NUM

You will need to to set up your own Import Map one time, below demonstrate how we set up this
example:

Walkshes: [papmentiepon *] Recatiosio 0 vewnecsaws [s][c] [l
Sorucs AFICASHMISE Feld g Pt Sangie Data
“Account No B 1075000 [ New |
Theck G T anoeoindsioire
; tu
Referencs A CorsFatter Low]
Chech Amesrs " O]
Ceck Mo A

) ()

10. When the batch processes it will give you an Error message on the CHECK DATE field. Click on Skip
all Errors. This is happening because the Ravenna column for the date, contain time as well. The

Import is smart enough to only read the date portion of the value, however it does give that error
message.
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11. Review the results of the Import. Click POST to post to an AR Cash Receipts batch.

Cash Account 1001020 ~ | Operating CathAccount
Agtout D Actsunt Nams Sublsdger D Subledger Name Chick No. Bank Na. Check Dats Total | Refenancs -
1074020 | Appication Fees [ 09102018 | 80,00 Caron Keler
1074030 Apphcation Fees 38E0 08.26-2018 8000 | Anc
1-07-4030 | Appication Fees a0 05-12.2018|  80.00|Ec:
1074020 | Appication Fees 01 08132018  80.00] A
1-07-4030 Apphcation Fess 402 0B=17-2018 BOUDD | Se

14074030 | Applcation Fees 4050 09-16-2018 B0.00 | Sar
1-07-4030 Apphcation Fees 403 08.17-2018 8000 | AL
1-07-4030 | Applcation Fees AnEC 09-23-2018 B0.00 |Enc
405
&074

1-07-4030 | Appacaton Fess 09-26-2018 0,00 | Ok
1-07-4030 Iwm 08252018 BOLDD | Linc

1074020 | Apploation Fees 407t ce252018|  80.00(8e
1-07-4030 | Apphcation Fees ‘ 4080 09:27-2016|  80.00 |Nes
1074030 | Applcation Fees 00 08202018 BO.OD | Arn
|
|
[
; =
Total (13 records) | 1.040.00] =
This lagort Entries n thi Import
[ tew ][ Post ][ Save |[ Delete | [ Legend | [Etiew) [ E® | [ Doee |

12. You have the option to Modify the Batch Description
a. Best Practice: Change the word (Imported) to (Ravenna) so you can easily identify the
source of this data

Posting Options

Batch Description

[ ok | [ Concel |

13. You will now be taken to the AR Cash Receipts Pending Batches table

Pending Bstches
| Baich | Devcrpton | Entwed By ErterDote/Time | Towdder | MER | »
AROVZNT | AR Cash Recepts Posting - Plavernal SENIDR 10252018 4 42P | 1.040.00 B il
ARMINE | Susmer School Orine Regutistor(10:22] | MBP. 1022018 154 PM | saly |
) ‘ |
|
1
1
| ]
Tetals ! 1 1.0%6.24] r
[ Shaws InUne Batchas
) (o ) (o) () (i) ) (o]




14. Now you need to select the Ravenna batch

) Cash Receipts Posting - ( Batch ARQ... | = | & |mw]
File Edit JTools Help

Check No. Check Date, Check Amt. Bank MNo. -
339807 09-10-2018 60,00 A
399908 09-26-2018 80.00

| 400805 09122018 0.00
| 401401 09132018 30.00
| 402671 09-17-2018 80.00
402791 09-16-2018 80.00
403178 09-17-2018 80,00
408629 09-232018 £0.00
406818 09:24-2018 80.00
407468 09-252018 80.00
407505 09-252018 &0.00
408925 09-27-2018 £0.00 -
[TOTALS [ 104000 HE

Cash Account: 1-00-1020 - Dperating Cash Account

This Batch Entries in Batch

A/R Cash Receipts Posting - (Ravenna)

Description
‘ | NUM

15. Select Post to proceed to posting your batch to GL. The process is now complete.
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