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Parent Portal

Portal users will be required to login with a User ID and password.
- Re-enrollment Parents will use their MBP Web ID.
- New Parents can automatically create an account based on their email process or schools can
manually assign a formal web ID before sending out contracts.

e Each parent/signatory will receive an email with a link to the Parent Portal. % SENIOR
e Login steps will be provided by the school. This will vary depending on ACADEMY
process you adopt for new parents. rebecca
The Enrollment/Re-Enroliment page will be displayed
% Loginwith schoolcommunity ID €
o Ared badge indicated how many contracts are available to review

e Instructions appear above the student panel
o These instructions are setup in Administration | Business Unit

e The student panel will display student image if a photo was uploaded and set as the “portrait”.
e Panel shows basic info and status

e Steps will display below student panel. In our example we see Contract and Deposit
o Use arrow hide/view steps (right side of bar)

FrankG.v

Senior Academy Online Enroliment

Online contract(s) must be completed and deposits made by March 20th.

ubmit your tuition deposit. You may pay by e-chec fit card or check. If you choose to pay heck there is no processing fee, payment by credit card will include  proc
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Jade Gao Due Date: 04/15/2021 ﬂ‘ = 8 J Y
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Grade:9  2020-2021 Total Deposit: $3,500.00 -

Upper School

m Balance: $3.500.00
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Profile Update: Only for Re-Enroliment

e As part of Re-Enrollment setting a school can require Profile Updates
e Parents required to update their profile will be prompted to review before opening the contract
e This will send parents to the Profile Updates
o Select Edit to make a change
o Select Done
®  Message appears: Profile changes have been submitted and will not be published
until they have been reviewed

Profile Updates require users to allow pop-ups

o Option to Send Note to School.
= Enter message and select Submit.

RebeccaC. v

==
Enrollment / Re-Enroliment (&

#| Check the user profile [(E:EN T 4 ErT)

Billing

n the green pencil to make chanoes Please do not "publish” more than vour home nhone vour student phone

Please review your contact information below. Click
and 2 additional phone numbers .
e
After you have reviewed your information, please cli
Please note: For school directory purposes, only home phone, student phene, and 2 additional phone numbers can be published. All other
numbers should be marked DNP (do not publish). This is done by clicking on the Edit button and adding a check mark in the DNP column
If you do not wish to publish your email address, or you do not wish to receive school emails, you may also note those addresses as DNP.
DHP
Mother: Mrs. Rebecca Clark - "Rebe” DNP DNP
Title: Mrs. Mother: Nirs. Rebecca Clark - ‘Rebe’ Father: . Charies Clark - “Charlie’
N Title: [ v Title: e, v
First Name: Rebecca = :
Last Names Clark First Name: Rebecca First Name: Charles
. Middle Name Middle Name:
Nickname: Rebe
Relation: Mother Last Name: Clark Last Name: Clark
Suffix: v Suffi: v
Nickname: Rebe Nickname: Charlie
Residential Address Relation: other Relation: Father
Address 1: = = .
Residential Address =]
City/State: Address 1 56 Main Street Chartie charlieClark@example.com ¥l Send £+
Zip: Address 2. Mails
. RebeccaC@: le. @ send £
Used to contact you in an emergency? No Address 3 Rebe: e eccacteample.com ="
City/State: marlborough s [ma v Phone: (555) 605-3648
Work Address Ti: o752 o
Country: v | (Leave blank Type/Number: v
o for USA] 0¥
@ Type/Number: [ Mobile v [(555) 6667777
Used to contact you in an emergency? | Yes .
Type/Number: v
Type/Number: v
Work Address Work Address |00 =]
Send note to school
If you nead amsitance usth your profile, plesse enter  note b3 the school in the space provided below,
Additional Contact [MA Y
] (Leave blank
[Preview [ send note to school

e Select Go Back to Enrollment Page &
when done
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Contract: View/Sign

e In this example we only require one signature

Benjamin Carl Adams

Grade:9 2019-2020

Upper School Signed: 0of 1

Contract Status: In Progress 1 Signature Required

Re-Enroliment Steps

Contract -Requirzd

1 more signature required

— : e B S —— erarzziz

e The parent will select the View/Sign button and:
o Review the contract and make selections, as needed
o Type in Name field
o Sign in Signature filed
o Select Submit Signature

5 B B

For the agreement to be valid BOTH parents or (if none) ALL legal guardians of Katherine Clark a gy

R E ETEE R MG CEEESE G EEET W N § O R SRS M CEE

Signature 1

Name:  |Rebecca Clark

Signature:

Date  12/28/2018

Signed:
Clear Submit Signature

=m bemnn o g g

Return to Enrollment
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A success message will pop up and then payment window will appear.

e Parent will select payment method
o Payment methods setup in Administration menu
e Parent selects Continue

Rebecca C. v

& Success

Your signature has been submitted successfully.

# > Enroliment /Re-Enrolime

Payment Method*:

American Express
Discover
MasterCard

Visa

eCheck

Paper Check

Enrollment / Re-Enrollment Deposit
Student Name Payment Amount  Payment Amount

Katherine Clark 5,000.00 $5,000.00

Total
I Credit Card Instructions

©2018 Senior Systems, Inc.
Full Site

“Wia ning Merchaat Account

Credit Card Number *

Expiration Date” o
MM v vYYY v (i}

Payer First Name" Payer Last Name*
Rebecca Clark

Email*

®) Use primary address as billing address: 56 Main Street Marlborough, MA 01752 United States

Enter a different address

[ZECNE  Continue Cancel

As the parent moves through the process the Enrollment/Re-Enrollment steps will be checked off as tasks
are completed.
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If your school requires two signature, the second parent/signatory will log in and see the progress
o Contract Status: is set to In Progress
o Signed: indicates 1 out of 2 signatories have submitted the contract
o The Deposit has been paid by the first signatory
= If the first signatory did not pay in full the balance will be displayed

Re-Enrollment Instructions

Please Enter your Re-Enrollment instructions here. The instructions setup is available in Administration > Business unit.

— r w1 v N ——— ~ermrrrie

e e— B i

o Katherine Clark

Grade: 6 2019-2020

Lower School Signed: 1of 2

Total Deposit:  $5,000.00

Contract Status: In Progress

All Signatures Required @ Markéi%as Paid

v///// "01 TO0§ Ui ol ey = J \\
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Re-Enroliment Steps

Not signed
Contract -rRequired

1 more signature required

; Marked as Paid
Deposit -Requirse

A parent may select the Signed: “1 of 2” hyperlink and the signatory details will appear

Contract Signatories ®
2 1
SIGNATURE(S) REQUIRED SIGNATURE(S) PENDING
Signed: Yes
o Charles Clark (Father) -Required

Submitted Date: 06/04/2021

Signed: Mo

Rebecca Clark (Mother) -reguirea L\\,

submitted Date
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When second signatory opens the contract the Signature Sanature £
1 fields will display name and signature.

Name:  Charles Clark

Signature:

o The second signatory will sign and select Submit
Signature ( ==
B —

DateSigned:  06/04/202104:34 PM

Signature 2

Name:

Signature:

Date Signed:  06/04/2021 04:58 PM

(o [sovesone |

Once all signatures are submitted:
e The Contract Status is set to Awaiting Approval
e The contract step is marked complete
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P;pups were blocked on this page, k

Re-Enrollment Instructions

Please Enter your Re-Enrollment instructions here. The instructions setup is available in Administration > Business unit.

p— — * cemapm— = ey ———

] Katherine Clark

Grade: 6 2019-2020

Lower School Signed: 20f 2 Total Deposit:  $5,000.00

Contract Status: Awaiting Approval All Signatures Required @ Marked as Paid

l : ‘ wopa VT QLY UG v_'-.*

08 o 09

Re-Enrollment Steps

Contract -Required

View

- Marked as Paid
Deposit -Reguirec

Note: When a parent selects View under the Contract button, they must enable pop-ups to see the PDF.

If applicable, the parents can continue to work through their checklist items later. When they login to the
portal they will see the dashboard.

Page 8



completed for the student

BSENIOR =,

Elizabeth D. v

Re-Enroliment Instructions

Kenneth Robert Diaz ]

gned: 0 of nt Paid: $0.00 e
1 ureRequired  Balance $5,000.00
GO 2 O

- v
A =
i % o ® :ﬁ‘ -
isah » (Y

Grade:7  2019-2020

B Middie school

Contract Status: Published

Media Release “feccre

The Dashboard

Dashboard

Hello Charles $0.00 0

Now Current Balance Notifications.

Katherine Clark _E
‘, Go To Re-Enrollment Sluus‘ =
Gnd@é 2019-2020 -
Total Deposit: $500000 % =
Lower School Signed: 20f 2 %Yy,
Oraid
Contract Status: Awaiting Approval All Signatures Required om. d as Paid

VN YIS ESES
A ////////’ it nv %% \\my
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% Important Links

Schoology

lick here to get to the teacher pages on Schoology

Managebac

Magnus Health

 to the Magnus Health Portal
Parent/Teacher Conferences
Sign up for parent/teacher conferences

Haiku Learning Mgmt. System

See More
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Enrollment/Re-Enrollment link will display red badge until all required checklists have been

Important links will
display here. These are
established in My
BackPack through

My BackPack Setup |
Resource Center




