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System Reports 
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System Reports 

 

Enrollment home page  

 From Reports submenu,  Select Reports 

  

 

 

 

Reporting Center 

 

The Reporting Center has a set of Enrollment related reports. Let’s look at Student List  

 Select Enrollment Student List (this may take a minute to load) 
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Enrollment Student List Report

 

 Use the filter options on the left to sort data as needed by: 

o Year 

o New or Returning 

o Division 

o Grade 

o Enrollment Status 

o Group By (sort list by group) 

o Sorts (Ascending or Descending order options) 

 

 Icons (top left) 

o Use X to clear filters 

o Use Save to save filter set  

o Export options (Excel, PDF, RTF, CSV) 

 

 Navigation (top right) 

o Use arrows to scroll though pages 

 

 Note that student names are live hyperlinks  

 

o Click on student name to go to Prospect Summary view 
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EZ Enrollment Student List 

 

 

o Use Filters to create columns for export.  Example: Upper School students on Hold 
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Enrollment Contract Signature Status Report 

 

 
 

 Use Signature Complete filter 

 
 

 Note: The Student Name is Blue indicating a hyperlink. Click to drill in to details  

 
 

 


